
Job Search

ñTo hunt for employmentò



Job Search Tips

ÁAlert People in your network that you are 

looking.

ÁAccept support from other people.

ÁMarket yourself.

ÁUtilize internet.

ÁBe organized & Consistent.

ÁBe a resource to someone else.



Alerting Your Network

ÁMake sure they know that you are seeking 
employment

ÁHave a statement prepared that Capasulizes 
your request in a straightforward manner.

- Let them know you are looking for a job and 
need assistance.

- Describe your skills and the job you are 
seeking. 

-Let them know what they could do for you that 
can help:  Be specific!!



Accepting Support

ÁRecruit individuals in your network who will 

provide you with support through information 

and referrals.

ÁThis solidifies relationships (Win-Win mentality)

ÁAnyone who provides information to someone 

that results in a job offer will likely have a favor 

returned to them in the future.



Marketing Yourself

ÁAlways be on the lookout to sell your 

skills

ÁUse the newspaper as one outlet.  Only 

20% of available jobs are advertised in 

the newspaper.



Job Search & the Internet

ÁResearch organizations and potential 
employers through electronic employer 
databases.

ÁAccess online job ads from around the 
nation and the world.

ÁDistribute your resume to potential 
employers via computer.



Research Exercise

ÁFind five employers you feel you could work 
for.

ÁState the position you would like to work in, 
why you would like to work there, what salary 
you think you should ask for.

ÁYou will have a half hour to complete this 
activity



Be Organized & Persistent

ÁNeed to know when and where your 

interviews are

ÁNeed to keep a schedule of who you 

followed up with.

ÁCall at least 10 people each day to 

people who might be in a position to hire 

your or give you useful advice.



Be a Resource to 

Someone else

ÁAccept the opportunity to assist someone 

else in there search

ÁRemember:  Networking is about building 

relationships and helping people.



Career Fair

ÁñA fair or exposition for employers & 

recruiters to meet with prospective job 

seekersò


