
Building Your Skills

Building Your Leadership Portfolio

Marie Smith, M.Ed.

Career Development Coordinator

University of Wisconsin-Parkside

University Leadership Series



What is your mission?

éyour aim?  

éyour ambition?

éyour dream?

éyour goal?

Do you have a mission?

We think you do.



Many careers require specific 

skills and experience.

Occupational Outlook Handbook
http://www.bls.gov/oco/

Find out about responsibilities, 
educational requirements, and 
salaries for hundreds of careers. 

O*Net
http://online.onetcenter.org/

Explore skills that relate to specific 
careers

http://www.bls.gov/oco/
http://online.onetcenter.org/
http://online.onetcenter.org/


Ways to Build Your Skills

Â Student Leadership Positions 

Â Student Organization Involvement

Â Course Projects

Â Jobs

Â Internships

Â Volunteer Positions

Â Undergraduate Research

Â Lab Experiments

Â Community Based Learning

Â Experiential Learning Opportunities

Â Field Work

Â And More



Marketing Yourself
(and explaining how you have demonstrated your 

skills and achievements)

Â Networking

Â Informational Interviews

Â Electronic portfolios

Â Websites

Â Paper-Based Portfolios

Â Resumes

Â Student Involvement Record

Â And More



What is My Next Step?

Â Assess your values, skills, and interests

Â Explore careers

Â Investigate academic options ïmajors, concentrations, minors, 

certificates, and specific courses

Â Gain experience and enhance your skills 

Â Think about your goals & develop a plan to implement your goals

Â Take a class or workshop in a field that interests you

Â Join a club or student organization

Â Join a professional organization as a student affiliate

Â Network with professionals in your desired career field

Â Speak with professors, counselors, and other students

Â View current job opportunities to investigate desired skills and 

educational requirements

Â Job shadow, conduct informational interviews, and tour 

companies

Â Visit the UW-P Advising and Career Center, Wyllie D175


