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Before you Begin

Make Post-it Reminders
Â This presentation makes Nine numbered main points.

Â RIGHT NOW, get yourself 9 Post-it size slips of 

paper.

Â Write one main point on each Post-it.

ïWrite the explanation on the back.

Â Post each reminder in a prominent place so you will 

see it everyday.

ïYour alarm clock, bathroom mirror, fridge, cd player, car 

dashboard are good places for these reminders.



Time Management

1 The Present 
2  86,400 
3  Tick When I Should Tock?
4  Am I Working My ñAôsò Off? 
5  Conquer Procrastination 
6  Pacing
7  Take the Offensive With a Planner
8  Be Realistic in your Expectations

9  Is The Jar Full?

10 Be the Bunny



1. The Present 



1. The Present

Yesterday is History

Tomorrowôs a Mystery

But Today is a Gift

Thatôs Why They Call it 

The Present



Time is a Non Renewable 

Resource

Once it is gone, it is gone.

You will never see this 

moment again.



A Fordham University 
Study of first year 
students found the 
following:

ïOn weekdays students 
spent TWICE as much 
time on leisure activities 
as on studying.

ïOn weekends students 
spent SIX TIMES as 
much time on leisure 
activities as on studying. 



Whatôs your ñLQò
Leisure Quotient?

Â Sometimes we just 

donôt realize how 

much time we spent 

in non productive 

ways.

ÂHere are some 

examples of leisure:
ï Visiting between classes

ïListening to CDôs

ïWatching tv

ïDaydreaming

ÂWhat others can you 

think of?



Finding your LQ

Â For the next week, keep a 

close record each day of how 

much time you spend on 

leisure activities.

Â Divide this number by  960* 

minutes to get your ñLQò.

ï *960 minutes equals 16 

waking hours per day.

ï Leisure activities are 

important to help you 

recharge, but too much 

can be detrimental.



2. 86,400 



2.   Eighty Six Thousand 

Four Hundred 

Â Picture this:
ïEach day your bank 

deposits $86,400 in 

your checking account.

ïThereôs just one catch.

ïYou have to spend it all 

in one day.

ïYou canôt carry over any 

money to the next day.



What would you do?

ÂDUH?

ÂYouôd spend it all, 

Right?



24 hours per day

X

60 minutes per hour

X

60 seconds per minute

=

86,400 Seconds



Every Second Counts

ÂSpend every second in an efficient and 

productive way

ÂIf you fail to use the dayôs deposits, the 

loss is yours.



To Realize the Value of:

Â ONE YEAR, ask a student who failed a grade.

Â ONE MONTH, ask a mother who gave birth to a premature baby.

Â ONE WEEK, ask the editor of a weekly newspaper.

Â ONE DAY, ask a daily wage laborer with kids to feed.

Â ONE HOUR, ask the lovers who are waiting to meet.

Â ONE MINUTE, ask a person who missed the train.

Â ONE SECOND, ask a person who just avoided an accident.

Â ONE MILLISECOND, ask the person who won a silver medal in the 

Olympics.


