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ple TER 
:  All charges, including those paid for with a Procurement card, must be itemized on a TRAVEL EXPENSE 
ORT.  Procurement Card charges must also be itemized on a TRAVEL LOG and attached to the TER.  Original 

eipts are required for all transactions.  A copy of the TRAVEL LOG must also be filed with your PRO CARD LOG.    
/23/05 

Attach completed TRAVEL LOG for Procurement Card charges and all Original Receipts.

List all Procurement 
Card charges in this 
column. 


