Business UWPKS poLicY | PRINT1| PRINTS Form US4,
Umit: TRAVEL EXPENSE R EPORT UMIVEREITY OF WISCOMSIN
Travel Ezpenze Amount{d Account ‘ Fund Qrganization ‘EF'logE Sub-classg Budget Froject (Mame [Last] [First] ExplanationsfustificationsiCost Comparisons
: Wieer £ Smith iJohn
__________________ $7094 | £ Send Check to: [when possible please use campus mail]
CARTDA234 e
S I M S T List all Procurement
Account : Fund | Organization (Prog:Sub-class: Budget | Project R .
[-] Travel Advance Amou i Year Type of Employment [Please Check) Card Charges In thls
: i i i i ; @ U employe O3 Man-State
Mt Smount Soc Sec # Headquarters City 3 Stake Emp [indicate agency] < srud, CO I u m n .
Contact Person: Jane Doe
$170.94 999-99-9999 kenosha Telephone Nunﬂl:u91282|'58w/w¢/1 -------- |
Maonth OFficial Business Purpose of Trip: | pirectBined | Fares Mizc. Exp. Ladging
and Day D;part H:tuln Itinerary: From - To Mature of | Fluet] [EJ::::::: )e’;:le ( air, train, i Fieq. Fes, ( [Cif at ] Ereakfast [  Lunch Dinner E Total
of Travel me ime Misc. Expenses, ete. Car Tk / Miles aubo, baxi phong,... wonf, site i
SHSI2005 | T.458M Procuremert Card User's Training, Honolulu, H-#delman Airfare $a49.00 22 $9.00| %$25.00 34.00
2162005 Lodging 8M16-17/05 $179.00 $7.00| $16.00) $17.00 40.00
SHEL2005 Reoistration $75.00
1652003 Mational Car Rental 51 6-17/03 $65.00
Bi1 72005 $7.00] $16.00) $17.00 40.00
Gi15i2005 7:00Ph 22 $8.00( %1200 %2000 40.00
Attach completed TRAVEL LOG for Procurement Card charges and all Original Receipts.
CLAIMARMT'S STATEMERT. 16.53 Wiscon=in Statutes. | declare [under penalties of perjury) this account of travel expenses Sub Total- 44 232.00 53.00 79.00 154.00
iz accurate and conforms with all applicable University and State regulations. The expenses are actual, reasonable, and were B _ _ _
personally incurred in performance of my official duties. Mo portion of this claim waz provided free of charge, covered by a Pliles at $0.325 Per Mile =
registration fee, previously reimbursed from any other 2ource, or will be paid from any other source inthe Puture, _— T _—
Miles at 528 Fer Mile = IMileage Cost: $16.94
T i ile = - 170.9
2I20/2005 H Milesar  F0.355 Fer Mile $16.940 Grand Total: 170.94
Claimant’s Signature Date Oifficze Phone Mo, Limited to:‘
| certify that | have reviewed this travel claim and find it ba be reasonable and in compliance with | certify that | have reviewed this travel claim and find it to be reasonable and || certify that | have audited this document for complianee with
established travel policy and the mission of the department. [Required] in compliance with established travel policy and the mis=ion of the prowisions of the L' System Trawvel Regulations.
department.
Supervisor Approwal Date Dean, Director,or Other Approvals Date Inst. Pre-Audit Approval Date
Last Updated: 05/0EF2005
£
Sample TER

Note: All charges, including those paid for with a Procurement card, must be itemized on a TRAVEL EXPENSE
REPORT. Procurement Card charges must also be itemized on a TRAVEL LOG and attached to the TER. Original

Receipts are required for all transactions. A copy of the TRAVEL LOG must also be filed with your PRO CARD LOG.
RGF 9/23/05




