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UWP CAMPUS TECHNOLOGY SERVICES

RDS, BRIO/CRYSTAL ACCOUNTS & DATA ACCESS
AUTHORIZATION FORM INSTRUCTIONS

To submit a request for an RDS, BRIO and/or Crystal account along with any desired data view access you require, you will need to download and complete the “UWP RDS, BRIO/CRYSTAL Accounts & Data Access Authorization” form located on the CTS Department Web site under the “Forms” link.  The completed form along with an email approval from your Department Head must be sent to the CTS Department email address campus.technology@uwp.edu for processing.
NOTE:   To be granted an RDS account you must have attended one of the previously scheduled UWP RDS Training Sessions or request information about additional sessions to be scheduled.   If you desire access but have not attended a training session, please send an email to campus.technology@uwp.edu for assistance.

REQUIRED INFORMATION:
First Time Account Request: Please enter the appropriate value, Y (yes) or N (no) in space provided.
View Access Update Request: Please enter the appropriate Value, Y (yes) or N (no) in space provided.

Request Date:  Please enter the date of your request.

Requestor’s Name:  Please enter the name of the person requesting access.

Title:  Please enter the title of the person requesting access.

Dept:  Please enter the department of the person requesting access.

Phone: Please enter the telephone number of the person requesting access.

Department Head Approval:  Please enter the name of the department head that will be approving your RDS, History Data Warehouse, BRIO and/or Crystal account request.  Additionally you will need to notify the department head of your request and instruct them to send an email acknowledgment and approval to the CTS Department campus.technology@uwp.edu  to facilitate processing of your request.
Accounts Needed:  Please enter a Y (yes) or N (no) as appropriate for each of the items listed to request client software installation and account creation for each account type you require.

Purpose of Use:  Please provide a brief description of what your business purpose and need is for access to the data views requested.
Data Subject Area Owner’s Approval:  Your account and data access request will be automatically routed to the functional office designated “Data Subject Area Owners” for their review and approval to allow you access to their data.  For a list of current “Data Subject Area Owners” by functional office see the “RDS Reference Manual” or “RDS Training Presentation” 
documents located in the F:\DATA\CNS\UWP RDS Documentation\UWP RDS Training Documents folder.
Data Categories Selection:  Please enter a Y (yes) or N (no) in the space provided for each of the data categories which you require access.  
If you require the creation of custom views, please enter a Y (yes) next to the “Custom View Developed” item, and the UW Parkside RDS Data Administrator will schedule a time to meet with you to discuss your specific information access needs.  
If ‘Other’ is checked Y (yes), please provide specific information as appropriate to aid in our understanding of the nature of your data category needs.
To select specific RDS Data Views please enter an X next to the views you require on the attached “RDS DATA Views By Category” spreadsheet and submit with your request form.
Note: You can find the Data Models and Views on F:\DATA\CNS\UWP RDS Documentation to aid in your data category selection.
CTS Account & Security Approval: This section is reserved for CTS approval signature.
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