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UWP CAMPUS TECHNOLOGY SERVICES 

REPORT CATALOG REGISTRATION FORM
INSTRUCTIONS

To register a report for posting on the UWP Report Catalog, download the Report Catalog Registration Form located on the CTS Department Web Page and enter the required data on the form. Attach the completed form along with a sample of the report to an email addressed to: campus.technology@uwp.edu. We will send you an email confirming the receipt of the submission form and sample report. 

Origination Department:  Please enter the name of the department that created the report.

Form submitted by:  Please enter your name.

Date:  Please enter the date of the submission.

UWP Email Address:  Please enter your email address.

Report Title:  Please enter the title of the report.

Report ID:  Please enter the name of the job that creates the report IE: UWPCS007

Description:  Please enter a brief description of the report contents.

Input Values:  Please enter the input (if any) required to run the job IE:  term

Run Instructions:  Please enter instructions explaining how someone can request or run the report. IE: will be scheduled upon request: contact xyz department.
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