Digital Equipment Check-Out Policy For UW-Parkside Students


1. Equipment may be checked out for a 24 hr period only. Friday reservations may be returned on following Monday AM. 

1. Student must have a signed authorization from an instructor or they must be listed on a pre-authorized course roster.

1. Student must provide a photo ID to A/V staff for identity verification. Student may use their  ranger card or driver’s license.

1. Only one equipment item per authorized student per any 24 hour period may be reserved and checked out.

1.  Reservatons can be made anytime during regular office hours, M-TH 8:00-9:30 & F 8:00-4:30.

1. For same day pick up, the reservation MUST be made prior to 4:30 PM the same day. After 4:30, reservations will only be taken for the following day or for a future date. 

1.  Reservations are taken on a first come first serve basis so it is best not to wait until the last minute to schedule your reservation. 

1. It is extremely important that equipment is returned on time to avoid inconveniencing other students. 

1. Late returns will be reported to Instructor and student check-out privileges can and will be suspended.

Reservations
Monday –Thursday / 8:00-9:30
Friday  8:00-4:30
By Telephone: 262-595-2567
In Person: CART D153


