
Whatõs Newéé.



TABS ðappear along the top of the 
Ribbon Bar.  Clicking on the Tab will 
Display the group and function Icons
The Ribbon Bar displays the most commonly
Used functions.   Tabs correspond generally 
To Menu headings in Version 2003. 

Groups -

Groups ðIn the Ribbon Bar specific functions 
To accomplish related tasks are separated into 
Named groups.  (I.e. the Font group displays all the 
Icons to functions that format text in the application) 

A small arrow in the corner of the group indicates 
That there are additional functions for this group that
Can be accessed by clicking on the arrow.   This will 
Open additional windows with options the user can 
Set.  (Note these windows will tend to be familiar and 
Similar to option windows in previous versions) 



The Office Button in Office 2007
Applications provides access to 
Range of Functions you would 
Find in òFileó Drop Down Menu. 

The Fluent User Interface was designed by Microsoft to make the use of Microsoft 
Office Applications easier and more intuitive when compared to the menu system used
In the previous versions.  The Ribbon Bar design was employed to make the most 
Commonly used functions in an application readily available and minimizing the need 
To navigate through a series of menu options to find and use a feature. 

Click on the Power Point 
Options button to change the 
Default Behavior of different 
features and functions in the 
Power Point Application.  



Clip  board :  Copy , Paste and 
Format Painter  Functions 

Slides :  Add new Slides to the 
Presentation.  Customize the 
Slide layout. 

Font:  Text formatting 
Functions

Paragraph:  Paragraph formatting 
Functions.  Convert text / bullet lists
To Smart Art Graphics 

Drawing :  add shape images, arrows and 
Lines to a slide.  Apply range of special effects
And formatting options. 

Editing :  Search and 
Replace functions for 
Slide text. 

Tables:  Add a table to display
In the presentation 

Illustrations :  Add graphical elements
To the presentation . 

Links :  set up internet hyperlinks links and/or  assign a particular action to 
Run when clicked by user.  (i.e. open a program, run a macro) 

Text:  Add several Text Elements to the 
slide

Media Clips :  Add Video
And sound files to the 
Current slide


