PROFESSIONAL DEVELOPMENT BUDGET FORM
	NAME:
     
	DEPARTMENT:
     


COMMITTEE WHERE REQUEST WILL BE SUBMITTED (Please Check Only One):

 FORMCHECKBOX 

  Committee on Research and Creative Activity (CRCA)

Full-time faculty or those employees with PhDs or with a terminal degree appropriate to their field and who are currently in a 100% instructional appointment are eligible to apply for CRCA funding.
 FORMCHECKBOX 

  Faculty and Academic Staff Professional Opportunities Fund (FASPOF)
All faculty and academic staff who are employed 50% of full-time or more are eligible to apply for FASPOF funding.
 FORMCHECKBOX 

  Academic Staff Professional Development Fund
All academic staff members who are employed 50% of full-time or more are eligible to apply for ASPDF funding.
	BUDGET ITEMS AND COST CALCULATIONS
	TOTAL

	Airfare (including tax, fees, and baggage costs)
	 FORMCHECKBOX 
 estimated cost           FORMCHECKBOX 
 actual cost
	$      

	Hotel @ $      per night x       nights       
	conference hotel:   FORMCHECKBOX 
 YES       FORMCHECKBOX 
 NO
	$      

	 FORMCHECKBOX 
  Meals (in-state travel): 

Breakfast:  $8 per day x       days

Lunch:  $9 per day x       days

Dinner:  $17 per day x       days
	 FORMCHECKBOX 
  Meals (out-of-state travel): 

Breakfast:  $10 per day x       days

Lunch:  $10 per day x       days

Dinner:  $20 per day x       days 
	 FORMCHECKBOX 
  Foreign travel:

Using U.S. Dept. of Defense per diem rates for local meals and local incidentals (combined).
	$      

	Conference/event registration (membership dues are NOT allowed)
	$      

	Additional conference/event-related workshops or sessions
	$      

	Conference/event abstracts or proceedings
	$      

	Rental car @ $      per day x       days       
	$      

	Travel to/from airport (including parking)
	$      

	Travel while at conference/event (including parking)
	$      

	Research supplies and materials (please describe):        
	$      

	Software  (please describe):        
	$      

	Tuition (tuition for college and university classes is NOT allowed)
	$      

	Undergraduate Research Assistant @ $      per hour x       hours  
	$      

	Other expenses not listed (please describe):        
	$      

	TOTAL ESTIMATED EXPENSES
	$      

	COST-SHARING FROM OTHER SOURCES
	TOTAL

	Department
	$      

	Other (e.g., grant or contract; College/Dean; Provost)
	$      

	Other professional development committee (check one):   FORMCHECKBOX 
 CRCA     FORMCHECKBOX 
 FASPOF     FORMCHECKBOX 
 ASPDF
	$      

	Personal (out-of-pocket)
	$      

	TOTAL COST-SHARING
	$      

	PERCENT COST-SHARING (total cost-sharing /  total estimated expenses)
	     %

	TOTAL REQUEST (total estimated expenses – total cost-sharing)
	$      


