Candidate #_________	    Reviewer’s Name: _____________________    	Date: _____________

RESUME EVALUATION TOOL
Position
Qualifications--Required
1.  Degree:		
[bookmark: Check1]|_| PhD	|_| ABD	|_| MA/MS	|_| BA/BS
Field of Study
[bookmark: Text4]2.  Required Qualification #2 (Additional qualifications can be added as needed)
|_| Yes		|_| No
[bookmark: Text8]Comments:       
3.  Required Qualification #3 (Additional qualifications can be added as needed)
|_| Yes		|_| No
Comments:       
[bookmark: _GoBack]Qualifications--Preferred
Rating Explanation (Preferred Qualifications ONLY):
No Experience:  Determined by the Committee
Satisfactory:  Determined by the Committee
Excellent:  Determined by the Committee
Unknown: Unable to determine from resume/CV.
1. 1st Qualification
	|_| No Experience
|_| Satisfactory
	|_| Excellent
|_| Unknown


[bookmark: Text5]Comments:      

2. 2nd Qualification
	|_| No Experience
|_| Satisfactory
	|_| Excellent
|_| Unknown


Comments:      

3. 3rd Qualification	
	|_| No Experience

|_| Satisfactory
	|_| Excellent

|_| Unknown


Comments:      

4. 4th Qualification
	|_| No Experience

|_| Satisfactory
	|_| Excellent

|_| Unknown


Comments:      

Decision
|_| A. Rejected:
         __  1. Wrong field of study
         __  2. Does not meet degree requirement
         __  3. Does not meet one or more required qualifications
         __  4. No reference/incomplete file
         __  5. Application deadline missed
         __  6. Other: _________________________

|_| B.  Include in pool:
        __  1. First Tier (Top Candidates)
        __  2. Second Tier (Acceptable Candidates)

Overall Comments:
	     

	

	

	




December 21, 2010

