DARS: Degree Audit Reporting System
Quick Reference Guide (Faculty & Advisors)

DARS is an acronym for a program called the Degree Audit Reporting System. DARS produces a report reflecting academic progress
toward completion of an undergraduate degree in a declared or proposed major according to the catalog year in which the student
entered the program. . The DARS report, or degree audit, shows how University of Wisconsin Parkside courses, transfer courses, and
courses in progress apply toward degree requirements. The Degree Audit Report is an internal document. It should be used as a tool to
assist students and advisers in planning future coursework. It is not an official certification of a student’s academic record.

Logging into DARS
1. SOLAR Self Service. Degree Audit Reporting System (DARS) is in Self Service. This is a single sign
on linkage; therefore, you will be link directly to the DARS Student Selection screen.
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Faculty Center

Faculty/Advisors will be able to access records for UW-P students on the same basis as is used in SOLAR.
To access a student record, enter the student’s ID number in the Student Number field and click on the Continue

button. You may also search by student name.



Selecting A Student
The Student Selection screen allows you to use the student ID# or student name to run an audit.
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Student Selection Using the Student Name Search.

If you do not know the student’s ID number, you can enter his/her first and/or last name (or the first part
thereof) in the appropriate boxes and click on the Search button. This will bring up a line with a “Select” button
at the front plus other information about the student. Clicking on the Select button will input the correct student
ID number into the Student field, and you then click on the Continue button.
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If you are unsure of the spelling of the student’s name, you can click on a letter under Index of Last Names.
This will bring up the students alphabetically whose last names begin with that letter. Click on the Select
button next to his/her name. This will cause the correct student ID number to appear in the Student
Number field, and as before, clicking on the Continue button will select that student.



Requesting an Audit
The Audit Request Screen will show the name and ID# of the student for which the audit will be produced.

Verify that you have requested an audit for the correct student. Click the “Submit a New Audit” button to
produce report.
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The Audits Screen identifies the audits in the queue. Click the “Refresh List” button to update the queue.
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The audit will post and add the audit to the listing of DARSweb audits completed for the student. The listing is
in chronological order with the most recent audit on top. Click the “Open Audit” button to view the audit. You
can select either the audit you have just run or one that you ran previously.
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The "Refresh List" Button Updates the List of Audits

Refresh List

DARS Web Audits Completed for Student Number: |:|

The "Open Audit" Button Opens the Detailed Audit in a New Window
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Please note that when you run a new audit, it takes 15-20 seconds after this screen appears for the “Open Audit”
button and the rest of the information on that line to appear. Click on the “Open Audit” button of the audit you
wish to see. If you have old audits you no longer need, you can click on the box entitled “Select for Deletion”
and then click on the delete button to remove them. DARS will save a maximum of five audits: if you run a

sixth audit then the oldest audit will automatically be deleted.

The DARS will appear in a separate web link. Note: You may need to disable pop-up blockers.



