


UW-P Policy on Fundraising & Solicitations
All solicitation, distribution and/or fundraising activities 
that are held must be sponsored and coordinated by a  
registered student organization or university department 
and approved by the University Activities Office.  
Solicitation of businesses requires pre-approval for 
products, services, and financial contributions. A  
completed authorized Fundraising and Solicitation  
Request form must be turned in and approved by  
University Activities prior to any solicitation and  
fundraising.

Fundraising through the sale of food also needs to be 
approved by Dining Services. 

If the profits from a fundraiser are to be deposited into the 
private account, the related expenses must be charged to 
the private account. If the expenses from a fundraiser are 
charged to the organization’s 128 (segregated fee) account, 
then the proceeds must be deposited into the 128 account.

If the organization is buying merchandise for resale, obtain 
UW-Parkside’s tax exempt number from the University 
Activities Office before the purchase is made to avoid 
paying double sales tax.

Please let the University Activities Office know if a 
business needs a letter confirming their donation as a 
tax deduction. We would be happy to send one on your 
behalf.

Fundraising Ideas
$ Art Sales
$ Auctions
$ Bake Sales
$ Carnivals
$ Concerts
$ Concession help at Miller Park or the Bradley Center
$ Dinners
$ Dances
$ Fashion Shows
$ In-home parties (candles, makeup, gifts, etc.)
$ Raffles
$ Musicals, plays, etc.
$ Rummage Sales
$ Teeter-Totter-A-Thon
$ Theatre Benefit
$ Theme Patron Party
$ Walk or Run-a-Thon

Fundraiser (University definition):  
Any income producing activity regardless of whether or not 
the activity realizes a profit.

Why Fundraise?
Fundraising allows student organizations to: 
• cover expenses
• contribute to philanthropies
• plan events and projects

Things to Think About
$ Do your homework before you ask for money or settle on    
 a fundraiser.
$ Does your event allow for possible co-sponsorships with  
 academic departments, the administration, student
 government, or with other student organizations.
$ Look for corporate or foundation grants that match your  
 program.

Seven Fundraising Principles
1. Think positively.
2. Establish financial goals.
3. Develop creative fund-raising alternatives.
4. Establish a fund-raising plan.
5. Obtain organization members’ commitments.
6. Follow university policy (see Student Organizations &  
 Advisor Handbook or contact University Activities   
 and community business procedures.
7. Evaluate fundraising activities to provide a starting point  
 for next time.

Ways to Motivate Everyone to Fundraise
$ Have buy-in at the beginning: if everyone likes the idea  
 they’ll be more likely to participate.
$ Delegate tasks.
$ Be motivated and excited about what you’re doing:
 enthusiasm spreads!

Remember!
Fund raising deposits made are subject to 5.5% sales tax.


