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UWP CAMPUS TECHNOLOGY SERVICES 


 JOB/REPORT RUN REQUEST FORM INSTRUCTIONS




To submit a Job/Report Run Request to the Campus Technology Services group for processing, you need to complete the UWP Job/Report Run Request Form located on the CTS Department Web Page under the forms link, and email it to campus.technology@uwp.edu.
Name of Requestor:  Please enter the name of the person requesting the job.

Department: Please enter your department IE: Communication

Phone Number: Please enter the phone number of the person requesting the job.

UWP Email Address: Please enter your UW Parkside Email Address.
Date Submitted: Please enter the current date.

Job or Report ID: Please enter the job or report number/name you want run IE: uwpcs006

Desired Run Date: Please enter the date you want the job or report run.

Output Received by Date: Please enter the date you want to receive the job or report output by.

Input Parameters: Please provide the control parameters to be use for this specific run of the requested job or report.  IE: date, date range, year/term control, departments, majors, etc

Description of the Service Desired: Please provide a description of what the job or report request you want run will produce.  IE: List and labels for all students enrolled in computer science courses for spring 2005. 

Job Output Intended For:  Please check appropriate box if output is for internal or external use.  
Note: Output intended for external use or containing student information other than directory data will require prior approval from the Registrar
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