Creating Groups: Instructors often break their students into groups for in depth discussion and online group work. From within the Classlist click on Manage Groups. The Manage Groups tool appears.


Groups are organized by Group Type, much as Content is organized by Modules and Discussions are organized by Forums. Start by clicking on Add Group Type. Enter a short descriptive Group Type Name, e.g., "Midterm Project" or "Introductions", and a brief description (optional). To automatically create the groups and enroll students select an option from the Enrollment Style. (To enroll students manually select "No auto enrollment," enter the Enrollment Quantity, click Add, and skip down to the "View or Change Group Membership" section below in this document.) Most instructors chose either "Groups of #" or "# of Groups." In either case, enter a number for the Enrollment Quantity. In the example below, D2L will create four groups and populate the groups from the Classlist. If I had selected "Groups of #" and entered 4, D2L would create however many groups are required for each group to have four members.
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Two of the options in Enrollment Style refer to Self Enrollment. If either of these are selected students can join whichever group most appeals to them. The group enrollment is still limited by the Enrollment Quantity. Self Enrollment is an interesting process but not commonly selected by instructors.

Click Add to create the groups and automatically enroll students.

View or Change Group Membership: Go to Manage Groups, if you're not already there (Click on Classlist and Manage Groups). Click on the Enroll icon for the desired Group Type. The membership for each of the groups is indicated by checkmarks. To change a student's group membership, add and/or remove checks as needed. Students can belong to more than one group and students can belong to no groups. Click Update when you're finished.
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To assign a Discussion Forum to a Group Type: To assign groups to a Discussion forum first create the forum but do not create any topics within the forum (See Discussion documentation). Go to Manage Groups (Click on Classlist and Manage Groups). Click on the Edit icon for the desired group (looks like paper and pencil). Click on "Click to Add a Forum" and select the desired forum. Click Yes to restrict it and click Submit. When you go back to the forum in Discussions you'll find a topic created for each of the groups. Each group can view and post only to their group topic and instructors can view and post everywhere.
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