
D2L Dropbox 
 
The Basics 
The Dropbox is where you will turn in 
assignments in D2L. Until your 
instructor has created a folder to which 
you can submit your work the Dropbox 
area will look like the graphic at right.  
 
 
Once your instructor has created a folder, 
Chapter 1 Assignments for example, it 
would appear in the folder list. To submit 
your work to that folder, click on its n
 

ame. 

his opens a Drop Off Files window. 
n the 

 will open a Choose File pop-up window.  
list.  

 your file is on a floppy and is not located in the 

n 

 

he Choose File window now 
 
 

his returns you to the Drop Off 
n 

 

 
T
To submit a file to the dropbox, click o
Browse button 
 
 
 
 
It
Choose the file you want to submit from the 
 
 
If
default location, the My Documents folder for 
example, click on the down arrow highlighted i
the graphic at right and click on the 31/2 Floppy 
(A) option on the list. You must have your floppy
disk inserted in the computer before you do this.  
 
 
T
displays the files on your floppy
disk. Single click on the filename
of the file you want to submit, 
then click the Open button. 
 
T
Files window. Note the file path i
the File text box. You may add a 
description for the homework file.
 
 



Finish the process by clicking the Upload button.  
 

 
 

n informational Results window will appear. It should say “uploaded successfully” in the 

 
or further confirmation you may click on the History button in the lower left corner of the 

ll 
u 

nce the instructor has interacted with a student’s dropbox submission the icon to the left of the 

lue 

 

 

box. 

A
bottom of the screen.  
 
 
 
 
 
 
 
 
 
 
 

F
window. This wi
show all the files yo
have submitted, the 
date and time of the 
submission, and any 
comments you had 
made.  
 

 
 

O
filename will change 
from a red circle to a b
downward pointing 
arrow. Students cannot 
effect a change to these,
which is very unclear, 
considering the content
given in the Instructions 



Feedback 
 
After your instructor has received your work s/he may choose to leave you some feedback about 
it. If so you will see a New link to the right of the homework folder Click on it to read the 
feedback.  

 
 

-mail Confirmation Message 

tudents will receive an e-mail confirming their dropbox submission.  
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raded Folders 

our instructor may create a dropbox folder that has a grade associated with it. This type of 
ot 

  
 
 
 
G
 
Y
folder is identified by a folder icon that contains the letter G within it. In addition there is a “n
marked” message to the right of the file name link for ungraded homework. Once you work has 
been graded your score is posted to the right of the assignment.  
 

                      
 
 
 
 
 
 
 
 
 


