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PROGRAMS & POLICIES

University Governance 262-595-2384

Undergraduate Degrees and

Degree Requirements

The University of Wisconsin-Parkside offers the undergraduate
degrees of bachelor of arts (B.A.) and bachelor of science (B.S.). The
major completed determines which bachelor’s degree a student
receives. Special rules may apply to students completing the consor-
dal nursing program and those who are seeking a second bachelor’s
degree. See sections on nursing and second bachelor’s degree, respec-
tively, for further information.

Degree Requirements

To receive a bachelor’s degree from UW-Parkside students must:

1. Complete 120 credits of college work. This must include 36
credits in courses numbered 300 or above. Certain elemen-
tary courses are identified in the catalog and/or course sched-
ule as not counting toward the 120 credits required for grad-
uation. In addition, only the first 8 credits of physical educa-
tion activity courses (100 level) may be counted toward
graduation or grade point averages (GPA).

2. Of the 120 credits required for graduation, students must com-
plete at least 30 credits of work at UW-Parkside. At least 15 of
the last 30 credits earned for a degree must be taken at UW-
Parkside. Students who apply 60 or more transfer credits to a
degree must earn all of their last 30 credits at UW-Parkside.
Students must complete all course work to be counted toward
graduation by the end of the semester in which they graduate.

3. Attain a minimum cumulative grade point average (GPA) of
2.00 on a 4.00 scale. Some programs have higher GPA
requirements. Transfer students must also have a cumulative
2.00 GPA on the combination of transfer credits accepted
and credits atctempted at UW-Parkside.

4. Complete an approved major program of study with the mini-
mum major GPA as specified by the program or department.
Usually, the minimum GPA is 2.00 on a 4.00 scale, but some
majors require a higher GPA. Students who apply transfer credits
to their majors must also meet the minimum major GPA
requirement on the combination of transfer credits and UW-
Parkside credits. At least 15 credits of upper level course work
(courses numbered 300 or higher) must be completed at UW-
Parkside. A student may not graduate with an incomplete grade
in major course work if failure in that course would reduce the
GPA in the major below the minimum GPA.

5. Meet UW-Parkside general university requirements.

6. File a request for a degree summary/application to graduate
and pay the required application fee. The degree summary
process is the way in which students obtain institutional and
departmental approval of their petition to graduate.

Application to Graduate/
Degree Summary

In order to graduate, students must submit an application to
graduate at the Registrar’s Office/Student Records. A one-time,
non-refundable fee, which is applied toward costs associated with
graduation, is payable with the submission of the request. The
degree summary/DARS report, will reflect all outstanding degree
requirements, including courses still needed to complete general
education and the major. The adviser may need to make some
changes to reflect current program policy or the likely availability
of required courses in the major.

Students are advised to submit this request well in advance of
their expected semester of graduation so they have time to adjust
their degree plans, if necessary. Full-time students should request
their degree summary after completing 80 credits; part-time stu-
dents should request the summary when they are within about 20
credits of graduation.

The necessary form can be obtained at the Registrar’s
Office/Student Records or in the Advising Center. For more
information about the DARS report, see the section entitled
Degree Auditing Report System (DARS).

General University Requirements

Students seeking teacher licensure and those enrolled in the con-
sortial nursing program are subject to a different set of require-
ments. These students should consult their advisers for details.

Students are subject to the requirements in effect on the date they
first entered UW-Parkside as degree-seeking students, or they may
choose to follow any later requirements. Students who transfer to
UW-Parkside from a two-year or four-year UW System institu-
tion may choose to follow the general university requirements in
effect the year they entered the previous institution. See the
Advising Center for details.

General education, a part of every student’s academic program, is
intended to provide opportunities for students to develop their analyt-
ical and problem-solving skills, to develop understandings of cultures
and ethnicities, to develop the skills and awareness necessary for citi-
zens of an advanced technological society, and to develop habits of
mind that promote life-long learning, responsible actions and inde-
pendent thinking. Complementary to these skills are opportunities for
students to become literate in civic, cultural, aesthetic, international,
and scientific and technical subject areas.
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I. Skills Requirements

Reading and Writing Skills

This requirement assists students in developing effective commu-
nication through the mastery of reading and writing skills.
Students satisfy this requirement with the completion of English
101 for 3 credits (with a grade of C-minus or better) or are
exempt from the requirement if their placement examination
results are above English 101. Students who place into ACSK 083
must complete this requirement within their first two semesters
(excluding summer and Winterim). Students who fail to complete
this requirement cannot take other classes until this requirement
is completed. Students seeking teacher licensure must complete
English 101 with a grade of C or better.

Computational Skills

This requirement assists students in developing effective basic
computational skills necessary to an informed citizenry and pro-
vides support for other disciplines. Students satisfy the computa-
tional skills requirement with the completion of an introductory
course in algebra or a survey course of mathematics (either
Mathematics 102 for 3 credits or Mathematics 111 for 4 credits)
with a grade of C-minus or better. Students are exempt from the
requirement if their placement examination results are above
Mathematics 102 or Mathematics 111. Students are advised to
complete these requirements as early as possible. Students must
complete the sequence of courses ending with ENGL 101 (writ-
ing skills requirement) and the sequence of courses ending with
MATH 102 or MATH 111 (computational skills requirements)
within their first 60 credits. Students who fail to complete the
sequence of courses ending with ENGL 101 and MATH 102 or
MATH 111 by the time they reach 60 credits cannot take other
classes until this requirement is completed. Students seeking
teacher licensure must complete the course that satisfies this
requirement with a grade of C or better.

Information Literacy

The information literacy requirement introduces students to the
general organization of information sources in the Library and
provides a basic understanding of how to perform an information
search using both paper and electronic research formats. Students
are urged to complete this requirement as soon as possible.
Students must complete the information literacy requirement
within their first 60 credits. Students who fail to complete the
information literacy requirement within their first 60 credits
cannot take other classes until this requirement is completed.

I1. General Education
Requirements

The general education curriculum provides students with exposure
to different disciplines and subject matter; it also provides a broad
base for placing into context the concentrated and in-depth study
for developing expertise in a major discipline. The curriculum con-
sists of a minimum of 36 credits outside of the skills requirements,
distributed across three distribution areas: Humanities and the Arts,
Social and Behavioral, and Natural Sciences. A single course may be
counted under one area only. Students are required to take 12 cred-

it hours from each distribution area from at least three different
departments/programs in each distribution area. Courses which
meet the general education requirements are so designated in the
course schedule each semester.

Students may also meet these requirements through equivalent
courses at other institutions or by otherwise demonstrating com-
prehension equivalent to completion of such courses.

Students who plan to seck teacher licensure should consult with
the Teacher Education Department as early as possible to learn of
any special general education requirements.

III. Foreign Language
Requirement

The purpose of the foreign language requirement is to familiarize
students with communication in another culture and with the
cultural significance of language. This is satisfied by completing
two semesters, or the equivalent of two semesters, at the college
level of one foreign language.

This requirement is to be completed by all degree-seeking stu-
dents within the first 60 academic credits.

Meeting of the foreign language requirement:

The foreign language requirement can be met under any of the
following circumstances.

e Students who completed a minimum of two years of one
second language at a secondary school with a final grade of
C or better (grade of C-minus is not acceptable) in the last
course taken.

* Students who completed one high school unit and one col-
lege semester in the same language, provided that the college
course is at least on the second-semester level.

*  Students who are heritage speakers in a language taught at UW-
Parkside or who have informally learned a language taught at
UW-Parkside can meet the foreign language requirement if they
take the UW System placement test and place into the equiva-
lent of the third semester (intermediate level) or above.

¢ Students who are heritage speakers in a language not taught
at UW-Parkside or who have informally learned a language
not taught at UW-Parkside can meet the foreign language
requirement upon certification at the intermediate level
through the American Council on the Teaching of Foreign
Languages (ACTFL).

* Students who have graduated from a foreign secondary
school with a curriculum taught in the language native to
that country, other than English, will be considered to have
met the foreign language requirement.

* International students from countries where English is not the
primary language are considered to have met the foreign lan-
guage requirement when they meet the required standard of
English competency at the time of admission through the appro-
priate Test of English as a Foreign Language (TOEFL) score.
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Placement Tests for Foreign Language Courses

UW-Parkside uses the UW System Foreign Language Placement
Tests in French, German, and Spanish to place students into the
appropriate course level of their selected foreign language. Tests
are administered throughout the year; specific testing dates and
information are available at the Learning Assistance Department.

Students who place into language courses numbered 104 (begin-
ning level 2) or 204 (intermediate level 4) are advised to audit 103
or 203, respectively, in the fall and then take 104 or 204 in the
spring. Students cannot begin language study (103 or 203) dur-
ing the spring semester.

Retroactive Credits in Foreign Language

The Modern Language Placement Test is required for any UW-
Parkside student who wishes to receive college credit for language
competency reached in high school. Students may earn up to 16
retroactive credits, four for each of the first four semesters of lan-
guage study, if: a) they completed the previous course work in a
United States high school, b) they enroll in the college course into
which they place, and ¢) they complete the course with a grade of
B-minus or better. In order to be granted retroactive credit, the
student must submit an application to the Advising Center at the
end of the appropriate college semester.

Retroactive Credit in Foreign Language for Transfer Students
UW-Parkside will accept retroactive credit for foreign language if
it was granted by another UW System institution and is docu-
mented on the student’s UW System transcript. Students or advis-
ers with questions about an individual situation should contact
the chair of the Modern Languages Department. Advanced stu-
dents in a foreign language should consult with an adviser in the
Modern Languages Department.

IV. Ethnic Diversity Requirement

The purpose of the ethnic diversity requirement is to familiarize stu-
dents with and sensitize them to differences among diverse ethnic
groups. In accordance with the UW System Design for Diversity ini-
tiative, students graduating from UW-Parkside are required, as part of
their 120 credits, to complete a minimum of one 3-credit course deal-
ing with issues of race and ethnicity within the United States. Courses
which meet the ethnic diversity requirement may also count toward
fulfillment of general education, major, or minor requirements.
Courses which meet the ethnic diversity requirement are so designat-
ed in the course schedule each semester.

Transfer Students and General
University Requirements

1. Transfer students should consult the Advising Center for
detailed information on general education requirements.

2. Transfer courses which are the substantial equivalent of
approved UW-Parkside general university (general education,
skills, foreign language, and ethnic diversity) courses will be
counted toward general education requirements.

3. Transfer students entering with freshman or sophomore
standing (0-53 credits) will be required to meet UW-

Parkside general education, skills, foreign language, and eth-
nic diversity requirements.

4. Transfer students entering with junior standing (54 credits or
more) will be required to meet the distribution requirement
by categories, NOT the specific distribution by subcate-
gories, e.g. “one course in literature and one course in the
arts.” The distribution by categories is as follows:

Humanities and the Arts 12 credits
Social and Behavioral Science 12 credits
Natural Science 12 credits

These students must also complete UW-Parkside’s skills, for-
eign language, and ethnic diversity requirements.

5. Students transferring to UW-Parkside from a UW System
institution (the four-year universities and two-year colleges)
may follow the UW-Parkside general university requirements
that were in effect at the time they entered the previous
institution. See the Advising Center for details.

6. Transfer students with a previously earned bachelor’s degree
and/or 90 or more acceptable credits of multi-disciplinary course
work from an accredited liberal arts, baccalaureate degree-granti-
ng college or university will be considered to have completed the
UW-Parkside general education and skills requirements. They
must meet the foreign language and ethnic diversity require-
ments. The same policy shall apply to students who hold associ-
ate degrees from the UW Colleges and to students holding asso-
ciate of arts or associate of science degrees from accredited college
parallel liberal arts programs. In order to receive this exemption,
students must have 45 or more transferable credits.

7. Transfer students who complete 90 transferable credits (as out-
lined above), a bachelor’s degree, or an associate of arts or science
degree (with at least 45 transferable credits) at another institution
after enrollment at UW-Parkside are exempt from UW-Parkside
general education and skills requirements only if the 90 transfer-
able credits or the degree is awarded within one year of initial
enrollment at UW-Parkside. The foreign language and ethnic
diversity requirements are still required.

8. All transfer students must meet the ethnic diversity require-
ment and the foreign language requirement.

9. Grades earned in transfer are not included in the GPA on
the UW-Parkside transcript.

10. Transfer courses are included in GPA calculation for purposes of
computing minimum university, major, and minor GPA require-
ments for graduation, and for calculating honors at graduation.

Certification of Transfer
Students in Skills Requirements

The university recognizes that transfer students may have met the
reading, writing, computational, and/or information literacy skills
requirements at a previous college or university. Therefore, the faculty
has created guidelines for evaluating the applicability of previous
course work for certification in these areas; this evaluation is complet-
ed when the student is first accepted to UW-Parkside.
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Transfer students will be certified in the reading and writing com-
petencies if they have successfully completed a course equivalent
to English 101 at another college or university with a grade of C-
minus or better. Students who have not completed such a course
should take the English placement test to determine which course
to take. Placement beyond English 101 fulfills the reading and
writing competency for graduation.

Transfer students will be certified in computational skills if they have
completed a course equivalent to Mathematics 102 or Mathematics
111 with a grade of C-minus or better, or passed any higher level
mathematics course at a previous college or university. Students who
have not completed such course work should take the mathematics
placement test. Placement into Mathematics 112 or beyond on the
UW-Parkside placement test fulfills the computational skills require-
ment for general education; however, some majors may require addi-
tional mathematics courses.

Transfer students should consult the Library staff about fulfilling
the information literacy requirement.

Transfer students with 90 or more acceptable credits of muld-discipli-
nary course work from an accredited liberal arts, baccalaureate degree-
granting college or university will be considered to have completed
UW-Parkside skills requirements. The same policy shall apply to trans-
fer students holding acceptable associate degrees, provided they have
completed 45 or more transferable credits.

Academic Programs

UW-Parkside offers approximately 30 undergraduate academic
majors as well as a number of pre-professional programs; education
licensure; and specialized programs such as arts management, environ-
mental studies, ethnic studies and women's studies. A consortial pro-
gram is offered in nursing. The university’s academic programs are
organized under two schools: the School of Business and Technology
and the College of Arts and Sciences. UW-Parkside is accredited by
the Higher Learning Commission and is a member of the North
Central Association. For information on UW-Parkside graduate pro-
grams see the Graduate Programs section of the catalog.

Majors and Degrees

In order to graduate, every degree-secking (matriculant) student
must complete a major with a minimum GPA as specified by the
major department or program. Usually, this minimum major
GPA is 2.00 on a 4.00 scale, but some majors require a higher
GPA. Students with transfer work must also attain the minimum
major GPA (2.00) on a combination of transfer credits accepted
toward the major and credits attempted toward the major at UW-
Parkside. At least 15 credits of upper level (300 or above) major
course work must be completed at UW-Parkside. UW-Parkside
offers the following majors:

* Applied Health Sciences (B.S.)
* Biological Sciences (B.S.)

* Business Management (B.S.)

e  Chemistry (B.S.)

¢ Communication (B.A.)

*  Computer Science (B.S.)

e Computer Science/Mathematics (B.S.)
¢ Criminal Justice (B.A.)

* Digital Art (B.A.)

¢ Economics (B.A.)

e English (B.A.)

* Fitness Management (B.S.)

¢ French Studies (B.A.)**

¢ Geography (B.A.)

¢ Geosciences (B.S.)

¢ German Studies (B.A.)**

¢ History (B.A.)

¢ Humanities (B.A.)

¢ Interdisciplinary Studies (B.A.)

¢ International Studies (B.A.)

¢ Liberal Arts for Teachers (B.A.)

e Mathematics (B.S.)

e Management Information Systems (B.S.)
¢ Molecular Biology and Bioinformatics (B.S.)
¢ Music (B.A.)

*  Nursing (B.S.)*

¢ Philosophy (B.A.)

¢ Physics (B.S.)

e Dolitical Science (B.A.)

¢ Psychology (B.S.)

*  Sociology (B.A.)

e Spanish (B.A.)

*  Sport Management (B.S.)

e Studio Art (B.A.)

e Theatre Arts (B.A.)

*  Consortial program degree awarded by the participating

campus
** Please note that declaration of majors for French and
German Studies has been suspended by the administra-
tion as of Fall 2006. The major may resume if there is
increased student interest. Please contact the department
for information as to whether the suspension has been

lifted. The MINOR REMAINS UNCHANGED.

Declaring a Major

Students begin with a major status of undeclared and remain so until
they submit a program declaration form to the Advising Center or
academic department and are accepted into the major. Thereafter, stu-
dents may add, drop, or change majors, or return to undeclared sta-
tus, by filing another declaration form. Departments may deny a stu-
dent’s declaration of major if the student fails to meet the standards
and requirements necessary for admission to the major.

Undeclared students are assigned an academic adviser from the
Advising Center. Students who are accepted into their major after
filing their program declaration are assigned advisers in their
major departments.

Students are encouraged to identify a major as early as possible in
their academic careers. Formal declaration must be made upon
completion of 60 credits.
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Students who plan to enter programs with very strict require-
ments (e.g. art, music, biological science, business) are advised to
consult with the appropriate department as early as possible.

Students are subject to the major requirements in force at the time
they are first accepted in a particular major but may meet require-
ments established later by notifying either the director of advising
or their major adviser, who will provide the appropriate form to
make sure that the student’s choice becomes part of the perma-
nent record and is reflected on the degree summary.

Non-degree secking students (non-matriculant) cannot declare a
major or minor.

Minor Programs

UW-Parkside offers approximately 30 undergraduate minors,
which consist of a formally approved program of 15 or more cred-
its. Advisers are not assigned for minors. Students may obtain infor-
mal academic advice from faculty members from the appropriate
department or program. A minor is not required for graduation.

Minors are declared by filing the same form used for declaring intend-
ed majors. Course work in the minor must be completed with the
minimum GPA as specified by the department or program under
which the minor falls, usually a 2.00 on a 4.00 scale, but higher in
some programs. Transfer students must attain the minimum specified
GPA on a combination of transfer credits accepted toward the minor
and credits attempted at UW-Parkside. At least half of the course work
for the minor must be completed at UW-Parkside. UW-Parkside
offers the following minors:

* Anthropology * International Studies

e Arts Management * Management Information Systems
* Biological Sciences * Mathematics

* Business Management * Music

e Chemistry * Organizational Communication
* Communication * Philosophy

» Computer Science * Philosophy of Natural Science
* Criminal Justice * Physics

* Digital Arts * Dolitical Science

* Economics * DPsychology

* English * DPublic Policy

* Environmental Studies ¢ Public Relations

* Ethnics Studies * Sociology

* French * Spanish

* Geography * Studio Arts

* Geosciences * Theatre Arts

¢ German * Web Development

* History * Women’s Studies

¢ Human Interaction » World Politics
Concentrations

A number of majors provide students with the option to pursue
an area of emphasis within the major called a concentration. With
the exception of applied health sciences and business majors,
concentrations are optional. The following concentrations are
offered by majors at UW-Parkside:

Applied Health Sciences

*  Pre-Athletic Training

¢ Pre-Chiropractic

* Pre-Kinesiology

¢ Pre-Occupational Therapy
*  Pre-Physician Assistant

e Pre-Physical Therapy

Business Management

* Accounting

e Finance

*  General Business

*  Human Resource Management
e Marketing

Chemistry
*  Biochemistry

Communication

¢ Contemporary Media

* Human Interaction

¢ Organizational Communication
* Public Relations

¢ Student-Designed

Digital Arts

* Animation

e Graphic Design
e Illustration

e Web Design

Economics

*  Monetary and Financial

e Quantitative

English

* Language Arts

¢ Writing

Geography

e Applied Environmental Geography
*  Geographic Planning

Geosciences

e FEarth Science

¢ Environmental Geosciences
*  Geology

¢ Soil and Water Sciences

Interdisciplinary Studies

* Independently Designed

¢ Organizational Studies

*  Women’s and Gender Studies

Music

* Arts Management

¢ Jazz Studies

¢ Music Performance

* Piano Pedagogy and Literature

Political Science and Law
e Law

Sociology
e Anthropology
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Studio Arts
e Ceramics
e Crafts

* Drawing

* Interdisciplinary Art
* Painting

e Printmaking

e Sculpture

Theatre Arts

* Acting

* Arts Management

* Design and Technology

* Direction and Management

Certificate Programs

Certificate programs are designed to develop a particular expert-
ise or set of skills and normally consist of 9 or more credits. Both
degree-secking (matriculant) and non-degree secking students
may pursue certificate programs. Certificate programs should not
be confused with certification or licensure programs which lead to
certification by an outside agency.

Art
* Art History
e World Wide Web Publishing

Arts Management

Business Managment
* Entrepreneurship
* Project Management

Communication
* Conlflict Analysis and Resolution
¢ Media Literacy

Computer Science
*  Cyber Security
e Unix System Administration

*  World Wide Web Publishing

English

*  Professional Writing

*  Film Studies

Geography

*  Geographic Information Systems (GIS)
Health, Exercise Science and Sport Management
e Coaching

* Fitness Management

*  Sport Management

Institute for Community-Based Learning
*  Community-Based Learning

Interdisciplinary Studies
*  Leadership

International Studies
¢ Global Skills

Modern Languages
¢ Spanish for Professionals

Music
* Piano Pedagogy and Literature

Psychology
*  Mental Health

Sociology/Anthropology
e Gerontology

*  Museum Studies

e Program Evaluation

UW-Parkside Honors Program

The Honors Program is a university-wide multidisciplinary program
that encourages and rewards excellence. It provides opportunities
for students to expand beyond the normal boundaries of their cours-
es through research, special projects and community-based work.
Students who complete all of the program requirements receive
recognition at graduation and on their transcripts. The Honors
Program has two tracks: Academic Honors and Civic Honors. To
enroll in honors courses or participate in honors projects in either
track, students must first be admitted to the program. Admission
is granted by the program steering committee. Applications are
accepted at any time. Contact the Honors Program director for
more details or to obtain an application form.

Pre-Professional Interests

Pre-professional interests pertain to preparation for professional study
and to undergraduate interests not corresponding to UW-Parkside
programs. A student may indicate one interest by submitting a
Program Declaration form to the Advising Center and may drop an
interest or exchange interests by submitting another form. Special pre-
professional advisers are assigned to pre-professional interest students.
For those professions requiring an undergraduate degree prior to entry
to professional school, students must also declare an academic major
and any minor they plan to complete. As a result, students may be
assigned to both an academic adviser and a pre-professional adviser.

Pre-Professional Programs
UW-Parkside offers special advising for students with pre-profes-

sional interests in the following areas:

e Architecture * Optometry*

¢ Chiropractic Medicine* * Pathology Assistant*

¢ Dentistry* ¢ Pharmacy*

* Genetic Counseling* * Physical Therapy*

e Law * Physician Assistant*

¢ Medicine (M.D. and D.O.)* * DPodiatry*

* Occupational Therapy* * Veterinary Medicine*

*  Because of the intensely competitive nature of the pre-

health fields, students with 30 or more credits must main-
tain a cumulative GPA of at least 2.50 to be eligible for
special advising in these interest areas. Students with GPAs
below 2.50 will be counseled to re-evaluate their career
plans and will be referred to the academic department of
their chosen degree and/or the Career Center for advice.
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Teacher Education

Students who intend to pursue teacher licensure must complete
the Petition for Admission form. They should contact the teacher
education liaison in their major department and the teacher edu-
cation adviser at 262-595-2100.

Teacher Licensure Programs

* Early Childhood: Birth to Age 8

* Middle Childhood to Early Adolescence: Ages 6-12 or 13

* Early Adolescence to Adolescence: Ages 10-21

* Early Childhood to Adolescence: Birth to Age 21

*  Learning Disabilities (consortial program with Carthage College)

For additional information, consult the teacher education section.

Master’s Degree Programs

The university offers the following graduate degree programs.

¢ Master of Business Administration (M.B.A.)
*  Master of Science in Applied Molecular Biology (M.A.M.B.)

*  Master of Science in Computer and Information Systems

(M.S.C.LS.)

*  Master’s in Administrative Leadership and Supervision
and/or Principalship Certification (consortial program with
UW-Milwaukee)

Additional graduate course work is offered in other fields of study.
For further information on graduate programs, consult the grad-
uate section of this catalog.

DEGREE COMPLETION PROGRAMS

Evening Programs

In scheduling its programs, UW-Parkside recognizes the challenges
faced by students who must work during the day. UW-Parkside
offers both undergraduate and graduate degree programs which can
be completed by taking only evening classes. These are not separate
programs for evening students; they are part of UW-Parkside’s regu-
lar curriculum and taught by the same faculty and staff.

The following majors can be completed in the evening:

Undergraduate

* Business Management * Humanities

* Criminal Justice * Psychology

e Computer Science * Sociology/Anthropology
* English (Sociology option only)
Graduate

¢ Business Administration * Computer and

Information Systems

In addition to providing required major courses in the evening,
UW-Parkside offers courses that will satisfy the university’s gener-
al education requirements.

Like other students, evening students need to plan carefully. The
range of courses available during the evening hours is not as
extensive as those offered during the day. UW-Parkside tries to
help students formulate a degree plan by publishing a list of
course offerings that have been planned for future semesters.
Since changes in requirements and staff may sometimes force
changes in previously published lists of proposed course offerings,
students should be sure to check for changes as the lists are updat-
ed, usually when the semester course schedule appears.

Evening and Weekend College

Because UW-Parkside recognizes the growing demand for educa-
tional opportunities to be offered at times convenient for working
adults, the evening and weekend schedule has been carefully fash-
ioned to meet their needs. The organizational studies concentra-
tion of the interdisciplinary studies major is a degree-completion
program that enables students with at least 60 transfer credits to
receive their bachelor of arts degree by attending classes on
evenings and weekends. Course offerings focus on issues in organ-
izations and structures in human resource development, a topic of
significant importance in business today.

Directed Studies/
Independent Study

Directed or independent study is available for credit in many
majors and minors. It consists of focused study by an individual
student or small team of students under the supervision of a facul-
ty member. The value of directed or independent study is in focus-
ing on a well-defined topic and working closely with a member of
the faculty or teaching academic staff. Directed or independent
study is generally not intended for students who are near the begin-
ning of their academic program. An agreement must be signed
between the student and the faculty supervisor at the start of the
directed or independent study. All directed or independent studies
must conclude with a completed paper, project, report, or other
product. Consult each program section of this catalog for details.

Internships

Internships provide opportunities for students to develop and expand
their knowledge and/or skills, gain experience in a work setting, put
theory into practice, and expand awareness of potential careers.
Internships often take place outside the university in a public or pri-
vate-sector organization. Internships are offered for credit by most aca-
demic departments at the 400 level. Interns may be paid by the
employer or may work as volunteers. An agreement must be signed
between the student, the faculty supervisor, and the outside internship
supervisor at the start of the internship. All internships must conclude
with a completed paper, project, report, or other product. Consult
each program section of this catalog for details.
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UNDERGRADUATE POLICIES

Courses That Do Not Count

Toward Graduation

Several UW-Parkside courses (e.g. those which provide developmen-
tal work in English, mathematics and reading) do not count toward
graduation. The credits and grades earned in these courses are count-
ed when computing the student’s GPA and in determining how
many credits the student is carrying during the semester (as for
tuition charges, insurance purposes, and when checking on eligibil-
ity for financial aid and participation in athletics).

Failures or Incompletes
in the Major

Students who fail required courses in their majors must retake
those courses. If they wish to do so through credit obtained else-
where, written approval from the chair of their major department
must be obtained, prior to enrollment off campus in order to
guarantee appropriate transfer. Students may not graduate with
an incomplete in a course in their major if the course is required
or if failure in that course would bring their major GPA below the
minimum requirement.

Double Major

Students earning a double major in programs taken concurrently
must complete the course requirements for both major areas and all
other standard degree requirements. Students wanting to earn two
or more majors that lead to different degrees (bachelor of arts and
bachelor of science) normally earn only one degree. Students choose
which degree they wish earn at the time they file their Application
to Graduate/Degree Summary form. Students wishing to earn dual
degrees, please refer to the dual degree policy below.

Dual Degree

Students may earn both a bachelor of arts and a bachelor of science
degree by completing the graduation requirements for both degrees
including a major appropriate to each degree. The student must, in
meeting these requirements, complete an additional 30 credits for
the second degree (for a minimum of 150 credits).

Completion After Graduation

Students may, after graduating with a bachelor’s degree from UW-
Parkside, complete a minor, concentration, certificate, or addi-
tional major. Students must apply for readmission to UW-
Parkside and submit program declaration paperwork. When all
course work toward the additional major, minor, concentration or
certificate has been completed, students should submit an
Application to Graduate/Degree Summary form to initiate a
review of the additional information. A statement will be added
to the students transcript, noting the completion of such major,
minor, concentration or certificate with the date of completion.

Second Bachelor’s Degree

A person who holds a bachelor’s degree from another institution
and who wishes to obtain a bachelor’s degree from UW-Parkside
is subject to all of the regulations governing transfer students. A
person who has received a bachelor’s degree from UW-Parkside
will not be granted a second degree of the same kind (i.e. bache-
lor of arts or bachelor of science). See Completion After
Graduation above. A person who holds one of these degrees from
UW-Parkside may receive the other bachelors degree provided
that the major sought naturally leads to the other bachelor’s
degree and provided that the student does the following:

1. After receipt of the first degree, enrolls in UW-Parkside as a
degree-seeking (matriculant) student, declares a major lead-
ing to the desired degree, and files a degree summary request
indicating intent to receive the second bachelor’s degree.

2. Completes an additional 30 credits of work at UW-Parkside
after receipt of the first degree and satisfies all graduation require-
ments in effect at the time of first enrollment as a degree-seeking
(matriculant) student following receipt of the first degree.

3. Completes a major leading to the degree sought, with at least
15 credits in courses numbered 300 or above completed at
UW-Parkside, following receipt of the first degree. Students
who return after graduation to complete only the requirements
for an additional major do not earn a second bachelor’s degree.
See Completion After Graduation opposite.

Credit/No-Credit Courses

A few UW-Parkside courses may be designated as credit/
no-credit courses. These are courses in which the faculty has
determined that assigning a regular letter grade to student
petformance would be inappropriate, so that the only grades
assigned are credit (CR) for satisfactory performance or no credit
(N/C) for unsatisfactory performance. Such credits are not
included in calculating a student’s overall GPA but are part of the
student’s regular class load. All students enrolled in these courses
receive grades of either credit or no credit.

Auditing a Course

Students have the option of auditing a course, though this means
that they will not receive credit for it toward graduation, major
requirements, financial aid eligibility, or class load. For more
information, see section entitled Audit.

Transfer Credit for
Continuing Students

With special permission, students may complete courses at other
campuses and transfer them back to UW-Parkside to satisfy gen-
eral university, major, or minor requirements. Permission is
obtained via the Advance Approval of Proposed Transfer Credits
form, which is obtained in the Advising Center and must be
signed by the director of advising (for general university require-
ments), the academic adviser (for major requirements), or depart-
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mental faculty (for minor requirements). Once the student has
obtained the proper signatures, the form must be submitted to the
Registrar’s Office/Student Records.

Substitutions and Waivers of
Requirements

Any time a student fulfills a graduation requirement in any way
other than that explicitly stated in the catalog, written approval must
be submitted to Registrar’s Office/Student Records. Substitutions
for and waivers of major, minor, and other requirements must be
approved with an executive action form, which is signed by the
director of the General Education Program (for general education
requirements), by the chair of the Academic Actions Committee (for
university policy), or by the appropriate faculty member, chair, and
dean (for major and minor requirements). Executive action forms
are available in the Advising Center and in each academic depart-
ment and must be submitted to Registrar’s Office/Student Records
in order for the action to be official. Executive actions must be sub-
mitted by the faculty member or departmental staff member; forms
submitted by students will not be accepted.

Summary of Credit Rules

120 Credit Rule:
* A minimum of 120 credits is required for graduation.

90 Credit Rules:
*  UW-Parkside will accept a maximum of 90 credits from any
4-year accredited institution.

e Degree-seeking transfer students with 90 or more acceptable
credits from an accredited liberal arts, baccalaureate degree-
granting college or university are considered to have com-
pleted the UW-Parkside general education and skills require-
ments. The ethnic diversity requirement and the foreign lan-
guage requirement must still be completed.

72 Credit Rule:

e UW-Parkside will accept a maximum of 72 credits from any
UW college or other two-year institution with an accredited
college-parallel liberal arts program.

60 Credit Rule:

¢ Transfer students who have earned 60 or more transfer cred-
its must complete their final 30 credits at UW-Parkside. This
is referred to as the residency requirement.

45 Credit Rule:

*  Degree-seeking transfer students holding an associate of arts
or science degree from an accredited college-parallel liberal
arts program, with a minimum of 45 transferable credits, are
exempt from UW-Parkside general education and skills
requirements.

The ethnic diversity requirement and the foreign language
requirement must still be completed.

36 Credit Rule:
*  Degree-seeking students must earn a minimum of 36 credits
in courses numbered 300 or above.

30 Credit Rule:
*  Degree-seeking students must earn a minimum of 30 credits at
UW-Parkside toward their degree (residency requirement).

15 Credit Rules:
¢ Students must complete at UW-Parkside a minimum of 15
credits in their major in courses numbered 300 or above.

e For all students, at least 15 of their last 30 credits earned
toward a degree must be taken at UW-Parkside. Transfer stu-
dents bringing 60 or more credits from another institution(s)
must earn all of their last 30 credits at UW-Parkside.

*  Only the first 15 credits earned at UW-Parkside by non-
degree seeking students may later be applied toward under-
graduate degree requirements.

* A maximum of 15 general education credits may be accepted
from Wisconsin Technical College System institutions. Courses
must have been completed in fall 1987 or later. Also, two speci-
fied courses in math and science may be accepted.

8 Credit Rule:

¢ No more than the first 8 credits of 1-credit physical activity
courses (100 level) offered by the Health, Exercise Science,
and Sport Management Department or earned in transfer
can be counted toward the GPA and/or toward graduation.

Excess Credit Policy — 165 Credit Rule:

*  Based on UW-System policy, all resident undergraduate
students who have accumulated 165 credits (or 30 credits
more than required by their degree programs, whichever is
greater) will be charged a surcharge, equal to 100 percent of
the regular resident tuition, on credits beyond that level.
Contact the Registrar’s Office/Student Records for more
details. Submit any requests/appeals for exceptions to this
policy in writing to the Registrar’s Office/Student Records.

REGISTRATION POLICIES
Academic Advising

Prior to registration for the spring and fall terms, all degree-seeking
students are required to meet with their academic advisers to plan their
course schedule for the following semester. UW-Parkside’s web regis-
tration system (SOLAR) will not allow unadvised students to register
for course work for the fall and spring semesters.

Class Load

Undergraduate students enrolled for 12 or more credits during
the fall or spring semester are considered full time. A full-time
load in the summer is 6 or more credits. A full-time graduate
student enrolls for 9 credits during fall or spring semester and 5
credits in summer. Whether a student is full time or part time can
affect eligibility for some forms of financial aid, athletic eligibili-
ty, and insurance coverage.

Degree-secking students may not enroll for more than 20 credits in
the fall or spring semester without prior approval from the director of
advising. In the summer, students must obtain permission to enroll in
more than 12 credits. Generally, permission to register for heavy cred-
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it loads will not be granted unless a student has earned a GPA of at
least 3.00 during the previous semester on a load of at least 14 com-
pleted credits. This policy is aimed at ensuring that students do not
take on more work in a given semester than they have shown they can
successfully complete. Non-degree-seeking students may not enroll for
more than 6 credits without approval. Students may apply for over-
load permits in the Advising Center.

Audit

Students may choose to audit any course at the university with the
consent of the instructor, except those courses specified in the cat-
alog or semester course schedule as not available for auditing.
Audit students are expected to attend the course regularly and to
meet the requirements for auditors established by the instructor,
but they receive no credit in the course, are not given regular
grades, and do not have such courses counted as part of their class
load for determining whether they are full-time or part-time stu-
dents or whether they are eligible for financial aid, athletic eligi-
bility, or insurance purposes. In limited enrollment courses, stu-
dents taking the course for credit are naturally given registration
preference. All auditors are subject to regular student parking fees
and to other Regent and UW-Parkside regulations.

The student must satisfactorily complete the course in order to have
the notation AUD recorded on the transcript. An Incomplete may not
be assigned to an audit course. Audited classes not completed satisfac-
torily will be removed from the student’s transcript. After the first week
of classes, written permission of the instructor is required to convert a
course from credit to audit or audit to credit. A student may not con-
vert a course from credit to audit after the fourth week of class or, in
the case of a module, after one-third of the course has passed.

Students who later seek credit by examination for a course that they
have audited must be enrolled in the university at the time the exam-
ination is taken and are subject to examination fee charges.

Note: The audit policy specifies that courses are open to auditors,
unless otherwise specified, subject to the consent of the instruc-
tor. Thus, auditors may be excluded from a class, using the follow-
ing procedures:

1. If a department faculty determines that a particular course or
section is not available for any audit registration, the exclu-
sion of auditors should be indicated as a “note” in the course
schedule. Audit registrations will not be accepted in such
courses or sections.

2. During the registration period, including the first week of
classes, audit registrations will be accepted for courses other
than those closed to auditors. If an instructor does not grant
permission to one or more registered auditors to continue in
a particular course (because of lack of space or other valid
reason), the instructor should so notify each student, in writ-
ing, with a copy to the registrar.

When the registrar receives a copy of the notice, the student will be
dropped from the class list and the appropriate refund will be given.

Adding a Course

During the first week of the semester, a student may add any course
for which he/she has met the prerequisites. During the second week,
appropriate courses may be added with the written consent of the
instructor. Beginning the 11th day of classes, a student cannot add a
course without written permission of the instructor, the department
chair and the dean. The Registrar’s Office/Student Records will deter-
mine comparable deadlines for courses less than a semester in length.

Dropping a Course

A student may drop any course during the first half (i.e. the first
eight weeks) of the semester. The Registrar’s Office/Student
Records will determine comparable deadlines for courses less than
a semester in length.

Beginning with the ninth week through the 12th week of the semes-
ter a student may request permission to drop a course only for extraor-
dinary, non-academic reasons. Before requesting permission to drop,
the student should discuss his/her circumstances with the instructor.
Any such request must be submitted to the Registrar’s
Office/Student Records no later than the Friday of the 12th week of
instruction. The Registrar’s Office/Student Records will determine
comparable deadlines for courses less than a semester in length. The
request must include a written explanation of the circumstances.

Requests denied or received after the deadline, may be reviewed
by the Academic Actions Committee. Granting of requests by the
Academic Actions Committee is not automatic. A student should
not assume that his/her request would be granted.

An instructor may request that the registrar drop a student from
a course if the student does not meet the stated prerequisites or if
the student has not attended the course during the first week of
classes and has not notified the instructor. The instructor must
submit the request by the date specified on the administrative
drop form. However, it is still the student’s responsibility to make
sure that he/she has been officially dropped from any class.

A student who never attends (or stops attending) a course in
which he/she has enrolled and who does not drop the course
through the appropriate office will receive a failing grade.

A student who drops a course after the fourth week of a semester
will receive a transcript notation of “W.” (In the case of module
or summer session courses, the W notation will be applied if the
drop occurs after one-third of the course period has passed.)

Retaken Courses

A student may retake any course. Only the most recent grade received
at UW-Parkside will be used in calculating the UW-Parkside GPA. A
course may be counted only once toward the 120-credit graduation
requirement. A student may request that a course taken subsequently
at another university be counted as a retake for a course taken previ-
ously at UW-Parkside. Such a request must be submitted to the appro-
priate department chair, who may then certify that such a course is
equivalent to the course taken at UW-Parkside. If a course taken at
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another institution is accepted as a retake for a course taken at UW-
Parkside, the grade and credits assigned to the course when taken at
UW-Parkside will not be included in the computation of the student’s
UW-Parkside GPA nor total number of attempted and earned credits.
The grade received from the other institution will be included in any
computation of GPA on transfer credits.

Repeated Courses

Repeated courses are those that may be taken more than once for
credit, such as special topics, independent studies, internships,
and other selected courses. Courses that may be repeated for cred-
it are designated as such in the course description in this catalog.

Cross-Listed Courses

Cross-listed courses are those which are offered under two or
more departments and which have the same title and course
description. Cross-listed courses may count toward general uni-
versity requirements and/or may satisfy the requirements of two
or more majors. Each cross-listed course will satisfy the same
requirement as its counterpart; therefore, a student who is unable
to enroll in a cross-listed course under a specific department head-
ing may enroll in its cross listing and fulfill the same academic
requirement. This rule applies to cross listings which were in
effect at the time the course was taken and applies regardless of
which discipline is listed on the student’s transcript.

Course Prerequisites

A prerequisite is a requirement that a student must have complet-
ed prior to enrollment in a specific course and is intended to
ensure that a student has the knowledge and experience required
for successful course completion. The most common prerequisite
is completion of a prior course. Other prerequisites include con-
current registration (i.e. enrollment in a specific course simultane-
ous with another), placement examinations, and the instructor’s
consent. Students may enroll in any course for which they have
completed the necessary prerequisites or obtained the consent of
the instructor. Students who lack the prerequisites but believe
they have equivalent backgrounds should consult the instructor
before enrolling in a course. A student who enrolls in a course
without satisfying the prerequisites and who has not consulted the
instructor may be dropped from the class at the instructor’s dis-
cretion. All prerequisites are listed in the catalog; the semester
course schedule also lists course prerequisites as well as those
required for enrollment in a particular course section.

Withdrawal from the University

A student may withdraw from the university during the first half of
the semester. The Registrar’s Office/Student Records will determine
comparable deadlines for courses less than a semester in length. After
withdrawal, no record will be kept of a student’s grade in his/her cours-
es for that semester. After the deadline, a student may request permis-
sion to withdraw only for extraordinary non-academic reasons. Please
see the Advising Center for current procedures.

EXAMINATIONS
Final Examinations

Most courses terminate in a two-hour written examination at the end
of the term. During the fall and spring semesters, these examinations
are scheduled during the week following the last day of classes. During
the summer session, final examinations are arranged by the instructor.
The final examination schedules for fall and spring are printed each
semester in the course schedule. Students with work or other commit-
ments should consult the course schedule well in advance of the final
examination period so that they can arrange to take their examinations
as scheduled. The time set in the course schedule for a final examina-
tion cannot be changed without special administrative authorization.
Students who believe that they have examination conflicts should
double-check the course schedule; if the conflict results from a change
in time they should consult with their instructor and, if necessary, with
the department chair.

Accommodation of Religious

Observances
In accordance with Wisconsin state law 36.43, UW-Parkside provides

for the reasonable accommodation of a student’s sincerely held reli-
gious beliefs with regard to all examinations and other academic
requirements and also provides a means by which a student can con-
veniently and confidendally notify an instructor of potential conflicts.

A student with a conflict between an academic requirement and a
religious observance must be given an alternative means of meet-
ing the academic requirement, subject to the following:

a. To be granted an alternative means of meeting an academic
requirement, students must notify their instructors, within
the first two weeks of class, of specific days or dates on
which they will request relief from an academic requirement.
(The instructor must treat this information as confidential.)

b. Instructors are not obligated to provide alternate arrange-
ments for an individual before the regularly scheduled event.

c. Instructors may set reasonable limits on the total number of
occurrences claimed by any one student.

Absence from classes or examinations due to religious observance
does not relieve students from responsibility for any part of the
course work required during the period of absence.

Students who believe they have been denied reasonable accom-
modation should contact the person identified by the department
or academic program to hear such complaints, usually the depart-
ment chair or academic program director. If the issue is not
resolved at the department/program level, students may proceed
to the office of the appropriate academic dean and, if it is still
unresolved, to the office of the provost.

Credit by Examination

It is possible to gain university credit by passing examinations which
certify that the student has acquired through other means the same
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knowledge as would have been expected in a college course taken for
credit. UW-Parkside accepts many approved examinations from out-
side agencies for credit. For information on approved examinations,

contact the Advising Center in Wyllie 107 or at 262-595-2040.

General Limitations
Certain rules apply to all forms of credit by examination.

Maximum Number of Credits
UW-Parkside will grant no more than 30 credits through credit

by examination.

Grades

No grades are recorded for credits granted by examination.

Limitations on Use of Credit by Examination

Credits granted by examination do not count toward residency
requirements (the 30 credits a student must earn at UW-Parkside
and the 15 credits in 300-400 level courses in the major a student
must earn at UW-Parkside). No more than 6 credits granted by
examination may be applied to any one of the major areas of the
general education requirements. Students hoping to use credit by
examination to meet the foreign language requirement should
consult with the modern language chair in advance. Academic
programs may list additional restrictions on the use of credit by
examination in meeting their own requirements.

Challenge Examinations

Each department’s faculty at UW-Parkside may designate certain
courses for which credit by examination may be earned. The
method of testing and the standards which must be met are deter-
mined by the department faculty; in limited cases this may
include specified pre-collegiate work in lieu of examinations.

Credits Granted
The number of credits granted will be equal to the credits normally
earned in the course being “challenged.”

Eligibility

Challenge examinations will be given only to registered students.
Students seeking credit by examination for a course which they
have previously audited at UW-Parkside must be enrolled in the
university at the time the examination is taken and are subject to
such fee charges for the examination as are in effect.

External Programs

A number of external agencies provide examinations which may
be acceptable for credit at UW-Parkside. Students interested in
following this route should consult the Advising Center for
details. The following general policies apply:

Documentation
An official transcript, score report, or equivalent document issued by
the external agency must be submitted before credit can be granted.

Approval of Credit

In the case of the College Level Examination Program (CLEP), the
Advanced Placement Program (AP), and the International
Baccalaureate Program (IB), a list of approved examinations, the
minimum score required for credit, and the course equivalencies

established for each by the appropriate department faculty is main-
tained in the Advising Center. In all other cases, the appropriate
department faculty will determine whether credit will satisfy: 1) spe-
cific course requirements for a major or minor; 2) elective credit for
a major or minor; or 3) only general elective credit.

Advanced Placement

Students who have exhibited outstanding scholarship and
participated in the College Entrance Examinations Board’s
(CEEB) Advanced Placement Program may be eligible for
advanced placement credit. Students must submit official
Advanced Placement examination reports to the Advising Center.
Score reports may be ordered from CEEB by phone at 888-225-
5427 or by e-mail at apexams@info.collegeboard.org.

College Level Examination Program (CLEP)

The CLEP is based on the premise that some people enrolling in
college have already learned some of what is taught here. They
have done so through non-credit adult courses, job training, inde-
pendent reading and study, and advanced high school courses.
CLEP provides these individuals the opportunity to demonstrate
their college-level learning by taking exams that assess knowledge
and skills taught in college courses. The CLEP exams cover mate-
rial taught in introductory-level courses.

UW-Parkside accepts credits for many of the CLEP general and
subject examinations. Contact the Advising Center at 262-595-
2040 to determine which examinations are accepted.

Credit for Experiential Learning

UW-Parkside students have the opportunity to seek credit based
on learning gained from experience through a rigorous portfolio
and evaluation process. This process is grounded in the depart-
mental evaluation of the portfolio, in which the student describes
the learning that derives from experience.

Any UW-Parkside student who can demonstrate learning that is
derived from experience equivalent to college level learning may
be able to apply that learning toward degree credit. The Credit for
Experiential Learning (CEL) process requires that the learning be
related to specific courses or areas of study at UW-Parkside. The
learning must be based on experience in employment, volunteer
activities, workshop/seminar participation, and/or publications.
Credit is given for learning acquired as a result of the
experience(s), not for the experience itself. The required portfolio
process takes time and effort.

CEL at UW-Parkside is determined through individual assess-
ment. Academic departments use the portfolio process to decide
whether a student should receive credit for experience-based
learning, how much credit, and whether credit is applied toward
general education, major, minor or elective courses. Academic
departments determine the awarding of CEL based on their own
judgment as to what level of learning is acceptable. Each course
request is evaluated by a faculty member qualified in that area. It
is then approved by the department chair and dean. A maximum
of 30 CEL credits may be awarded to a student.
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Portfolio Content

The CEL portfolio is a collection of packets, each of which
includes a claim for credit for a specific course along with a writ-
ten narrative and extensive documentation that supports the stu-
dent’s claim of college-level, experience-based learning. Faculty
may interview students, require performance-based claims and/or
administer examinations when additional information is needed
to substantiate the request. Documentation may vary depending
on the course for which you are seeking credit.

The narrative describes the learning in detail and is similar in
terms of effort to a major term paper for a course. The narrative
discusses the student’s own experience and the subject matter’s
theories, concepts and corresponding literature. The student must
also demonstrate ability to understand, reason about and/or
explain problems, choices and/or decisions in the particular sub-
ject. The narrative must be well documented.

Documentation reflects familiarity with theories of the academic dis-
cipline that are central to the experience and supports the experiential
statements in the narrative. At least one letter from a present/past
direct supervisor is required. Other documentation may include cer-
tificates of workshop/seminar completion, and any other verifiable
information that substantiates claims made in the narrative.

Students interested in pursuing the CEL process should study the
statements on CEL Policies, CEL Procedures and the CEL Portfolio
available on the university website. Interested students should make
an appointment as soon as possible in the Advising Center (Wyllie
107, 262-595-2040). An adviser will assist the student in assessing the
appropriateness of potential claims and in garnering the necessary
course information from the appropriate faculty members.

Credits for Military Service

Students who seek credits based on military course work must
provide one of the following types of documentation to the
Registrar’s Office/Student Records:

* AARTS Transcript/SMART Transcript
* DD219

* DD295

* Certificate of Completion

UW-Parkside grants credit for course work completed in the armed
services as recommended by the Guide to the Evaluation of
Educational Experiences in the Armed Services by the American
Council on Education. Credit will be granted if the guide recom-
mends granting credit in the baccalaureate/associate degree category
and if credit recommendations are parallel to courses offered at UW-
Parkside. Credits granted for military courses will not count toward
residency requirements for graduation and may not duplicate content
for credits previously earned by any other means.

Credit is not awarded for rank or rating, or military occupational spe-
cialties. Credits granted for military course work will be treated in the
same category as credit by examination; therefore, no more than 30
credits will be granted for military course work or a combination of
military course work and credits earned by examination.

A student may appeal the evaluation of his or her military credits by
providing the appropriate departmental faculty with a copy of the
ACE description, obtainable from the Registrar's Office/Student
Records, and other documentation that outlines course content.

Course Numbering System
The University of Wisconsin-Parkside has adopted the following

guidelines on course numbering:

010-090 Developmental courses, not for degree credit.

100-299 Level I, Lower Division (courses intended for
freshmen and sophomores).

300-499 Level II, Upper Division (courses intended for juniors
and seniors).

500-699 Courses that carry graduate credit but which can be
paired with undergraduate courses.

700-799 Master’s level graduate courses, open to graduate
students only.

Grades

At UW-Parkside, letter grades are used, including plus (+) and
minus (-) grades. Each letter grade carries a certain number of
quality points per credit. A grade of B, for example, is worth three
quality points per credit, so that a student receiving a B in a 3-
credit course would have earned nine quality points. See Table 1
(above) for a scale of grades and points used by the university.

The following grades are assigned no grade points and are not
counted when the GPA is calculated.

AUD  Audit fee paid

CR For credit only

I Incomplete (temporary)

P In progress

N/C No credit awarded

NG Not graded

NR No report submitted (temporary)

RT Retaken

S Satisfactory (only for special circumstances)

U Unsatisfactory (only for special circumstances)

Unusual Grades

Audit (AUD)

This grade is assigned for satisfactory performance by students
who are auditing a course. In cases of unsatisfactory performance,
the student may be dropped from the course by the instructor.

Credit (CR) / No Credit (N/C)
These grades designate satisfactory or unsatisfactory performance
in the special credit/no-credit courses described earlier.

No Report Submitted (NR)

This temporary grade is assigned to indicate that the grade for a
particular class was not reported by the grading deadline for the
semester. If no grade is submitted by the instructor before the last
day of classes for the next semester (summer school is not count-
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Grade

lcr 2cr
A Excellent 4.00 8.00
A- 3.67 7.34
B+ 3.33 6.66
B Good 3.00 6.00
B- 2.67 5.34
C+ 2.33 4.66
C Satisfactory 2.00 4.00
C- 1.67 3.34
D+ 1.33 2.66
D Poor 1.00 2.00
D- 0.67 1.34
F Failure 0.00 0.00

TABLE 1. GRADES

Total Quality Points

dcr der Secr
12.00 16.00 20.00
11.01 14.68 18.35
9.99 13.32 16.65
9.00 12.00 15.00
8.01 10.68 13.35
6.99 9.32 11.65
6.00 8.00 10.00
5.01 6.68 8.35
3.99 5.32 6.65
3.00 4.00 5.00
2.01 2.68 3.35
0.00 0.00 0.00

ed as a semester for this purpose) a grade of NR shall become a
permanent grade of F with normal effect on the student’s GPA
and earned credits.

Incomplete (I)

This temporary grade is assigned to indicate that a student must
complete additional work in order to earn a grade for a class. A
grade of incomplete is assigned at the discretion of the instructor,
guided by the following policies:

* A grade of incomplete may be reported for a student who
has maintained a passing grade in a course until near the end
of the course and who then, because of unusual and substan-
tiated cause beyond the student’s control, is unable to take or
complete the final examination, or to complete some limited
amount of course work. The grade of incomplete must be
accompanied by the instructor’s description of the course
work that has yet to be completed.

¢ Normally a request for an incomplete must be made by the
student to the instructor prior to the final examination.
However, an incomplete may be initiated by an instructor on a
student’s behalf if the instructor believes there is cause to do so.

¢ The amount of time a student has to complete the work and
remove the grade of incomplete shall be at the discretion of
the instructor. Normally that time period shall not extend
beyond the last day of classes of the following semester.
Summer school is not counted as a semester for purposes of
removing the grade of incomplete.

 If the incomplete is not removed within the specified time,
the Incomplete will lapse to an F at the end of the semester
following the term in which the incomplete was assigned.

* A request to change an already recorded grade to a grade of
incomplete will not be carried out unless the instructor files
a Request for an Incomplete.

* A student may not graduate with an incomplete on his/her
transcript if failure in that course would make the student
ineligible to graduate.

Grade Point Average (GPA)

To make it possible to compute semester and cumulative averages
for grades in classes carrying various amounts of credit, each let-
ter grade carries a certain number of quality points per credit. A
grade of A for example, is worth four quality points per credit, so
that a student receiving an A in a 3-credit course will have earned
12 quality points.

The GPA is calculated by dividing the total number of quality
points earned by the total number of credits attempted. Grades in
courses not counting toward the 120 credits required for gradua-
tion are included, but audited courses, credit/no credit courses,
and physical education courses beyond the limits listed under
general degree requirements are not. A GPA is also calculated on
transfer credits and, for major and graduation requirements and
commencement honors, on the combination of transfer and UW-
Parkside credits. The transfer and combined GPAs do not appear
on the UW-Parkside transcript.

Grade Changes

Except in the case of a demonstrated error on the part of the instruc-
tor or the Registrar’s Office/Student Records, a recorded grade will not
normally be changed. All grade changes require the approval of the
instructor and the department chair. A grade assigned at another insti-
tution will not be deleted or changed at UW-Parkside.

Academic Forgiveness Policy

Academic forgiveness is a policy which applies to an undergraduate
student with a poor academic record from earlier college or university
work. The goal of this policy is to lighten the burden of poor prior per-
formance once the student has demonstrated her/his ability to succeed
academically. This process is initiated by making a formal application
for academic forgiveness to the Registrar’s Office/Student Records.
The following requirements and stipulations apply:
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1. To be eligible for academic forgiveness, a student must:

a. be a currently enrolled degree-seeking student at UW-

Parkside;

b. have at least a 2.5 cumulative grade point average and
minimum of 12 credits completed at UW-Parkside;

c. have completed the course work five (5) or more years
prior to the semester in which the application for aca-
demic forgiveness was received;

d. not have earned a degree, including an associate degree.
2. Consequences of applying academic forgiveness:

a. beginning with the earliest semester, only the first 30
credits of courses completed five (5) or more years ago
will qualify for academic forgiveness;

b. only courses with a grade of D+ and lower may be forgiven;
c. the student may not choose the courses to be forgiven;

d. the UW-Parkside cumulative and semester grade point
averages will not include forgiven courses; however, all
forgiven courses and the grades received will appear on
the student’s record;

e. forgiven courses will not count toward major, graduation
requirements or to determine graduation honors;

f. astudent may be granted academic forgiveness only
once, and once granted, is irrevocable.

Grade Appeals Procedure

Sometimes a student believes that the grade received in a particular
course is not consistent with his/her performance in that course. The
process of appealing semester grades involves a series of steps:

1. The student shall first discuss the grade with the course
instructor and attempt to resolve any differences informally.
The aim of such a conference is to reach mutual understand-
ing about the grade and the process by which it was assigned,
and to correct errors, if any, in the grade. If for any reason the
instructor cannot be contacted, the department chair shall
designate a faculty member to act for the instructor.

2. If; after conferring with the instructor, the student still believes
that the grade is inappropriate, the student may submit a claim in
writing to the appropriate department chair, who shall consult
with both the instructor and the student separately or together, in
an effort to reach an understanding and resolution of the matter.
This must be done before the end of the semester (excluding
summer session) following that in which the grade is received.
(NOTE: If the department chair is the instructor whose grade is
being appealed, the departmental executive committee shall desig-
nate another member of the departmental executive committee to
assume the department chair’s role in this process.) If the course
in question is housed in an academic center, the center director
shall assume the department chair’s role prescribed for this
process; the center steering committee shall assume the depart-
mental executive committee’s role. In the case of a grade given in
a course housed neither in a department nor in an academic cen-
ter, the student may, after conferring with the instructor, submit a
claim in writing to the Academic Actions Committee.

3. If steps one or two do not resolve the problem, the department
chair shall submit the student’s written claim to the instructor,
who shall prepare a written response. A copy of this response
shall be furnished to the student by the department chair.

4. If, after receipt of the instructor’s response, the student is still
dissatisfied, the student shall notify the department chair of
this within seven working days.

5. The department chair, in consultation with the departmental
executive committee, shall appoint a grade review committee
consisting of three faculty members and one student. The
student member shall be recommended by the UW-Parkside
Student Government Association.

6. The student and the instructor shall provide the review com-
mittee and each other with access to any of the student’s
course work in their possession. Both the student and the
instructor shall be given an opportunity to appear before the
committee and present evidence to support their positions.
In this process, the burden of proof is upon the student, and
the committee shall recommend a grade change only if clear
and convincing evidence of misgrading has been presented.

7. The review committee shall decide either that the grade was
appropriate and shall stand as assigned, or that the grade was
inappropriate and should be changed to the grade stipulated
by the review committee. The review committee shall pres-
ent its decision to the department chair, who shall inform
both the student and the instructor of the review commit-
tee’s decision and initiate a grade change if appropriate.

8. If the student wishes to appeal the decision of the depart-
ment grade review committee, the student shall submit a let-
ter to the dean of the appropriate college or school within
five working days. The dean shall then appoint an ad hoc
grade review committee of three faculty from outside the
department in question and one student representative rec-
ommended by the UW-Parkside Student Government
Association. The committee shall report its decision to the
dean, who shall direct a grade change, if necessary.

Academic Probation and

Suspension Policy

Every student is expected to maintain at least a 2.00 GPA on all work
carried in every term, including summer sessions. Students who fail to
maintain this minimum GPA will face probation, strict probation, or
suspension, as specified below. Every student can determine his/her
academic status at the end of each term using his/her status at the
beginning of the term and the GPA at the end of the term.

If a student is not on probation and:

1. earns a GPA that term of lower than 2.00 but 1.00 or higher,
the student is placed on probation, or

2. earns a GPA that term of lower than 1.00, the student is
placed on strict probation.

If a student is on probation and:
1. earns a GPA that term of lower than 2.00 but 1.50 or high-
er, the student is placed on strict probation, or
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2. earns a GPA that term of lower than 1.50, the student is sus-
pended for at least one year.

If a student is on strict probation and:
earns a GPA during a term of less than 2.00, the student is
suspended for at least one year.

Any student on probation or strict probation will be auto-
matically cleared of probation at the end of any term when:
1. the term’s GPA is 2.00 or better on any number of credits,

and
2. the cumulative GPA is 2.00 or better, and

3. the academic record contains no grades of incomplete (I).

Readmission Following an
Academic Suspension

Students who feel that exceptional circumstances justify a waiver of
suspension may appeal their suspension to the Academic Actions
Committee by the date specified in the suspension notification letter.
If the student does not appeal by the date specified, the earliest oppor-
tunity that the student would be eligible for readmission would be the
following semester. However, the student may initiate the appeal
process during the time in which they begin serving their suspension.
Information regarding the appeal process is available at the Advising
and Career Center. Readmission to the university following the serv-
ing of a suspension is not automatic. Students must both request read-
mission from the Academic Actions Committee and apply for read-
mission through the Admissions Office.

Academic Honors for
Undergraduate Students

For information about honors for raduate students, consult the
8
graduate section of this catalog.

The Provost’s List

The university recognizes outstanding academic performance of
degree-seeking undergraduate students by publishing a Provost’s List
at the end of the fall and spring semesters. Students whose names
appear on this list will be notified in writing, and a notation is
recorded on their transcripts. The list includes all degree-seeking
undergraduate students who have taken 9 credits or more and
attained a semester GPA of 3.80 or higher at UW-Parkside excluding
courses which do not count toward graduation. There is no Provost’s
List during the summer or winterim sessions.

The Dean’s List

The university recognizes outstanding academic performance of
degree-secking undergraduate students by publishing a Dean’s
List at the end of the fall and spring semesters. Students whose
names appear on the list will be notified in writing, and a nota-
tion is recorded on their transcripts. The list includes all degree-
secking undergraduate students who have taken 9 credits or more
and attained a semester GPA of 3.50 or higher at UW-Parkside.
There is no Dean’s List during the summer or winterim sessions.

Graduation With Honors

Undergraduate students with outstanding cumulative GPAs, calculat-
ed including transfer course work, are graduated with honors. UW-
Parkside uses the traditional Latin terms in recording these distinctions:

1. Cum laude (cumulative GPA of 3.50 or higher but lower
than 3.70)

2. Magna cum laude (cumulative GPA of 3.70 or higher but
lower than 3.90)

3. Summa cum laude (cumulative GPA of 3.90 or higher)

All courses are used in calculating the GPA for honors, including
those grades of C-minus or better for which academic forgiveness
has been granted (courses with grades of D+ or lower that have
been academically foregiven do not count toward graduation and
are not calculated in the honors GPA).

Phi Eta Sigma

The university chapter of Phi Eta Sigma recognizes academic
achievement by students during their first year of study. To be eli-
gible, students must attain a GPA of 3.50 during either semester of
their first year of study (transfer students may accumulate no more
than 20 credits prior to the semester of eligibility) and be a full-time
student (12 or more credit hours) Academic Skills Course work is
not included in GPA or credit load. Upon induction into this
national academic honor society, members receive lifetime mem-

bership and become eligible for additional scholarships.

Transcripts

A transcript is an official record of a student’s academic activity. It
reflects a student’s courses and grades, and it provides other aca-
demic data, such as semester and cumulative GPAs, academic sta-
tus, honors a student may have earned, and degrees a student may
have been awarded.

Each institution defines what makes its transcript official. At UW-
Parkside, an official transcript is printed on special transcript paper,
bears the registrar’s signature, the university’s seal, and is issued in a
sealed envelope. If the envelope is opened before it is submitted to the
office for which it is intended, it is no longer considered official. Some
institutions and agencies will not accept a transcript as official unless
it arrives from the granting institution by mail.

UW-Parkside requires that students seeking admission to the uni-
versity submit official transcripts from high school and any other
colleges they may have attended. Employers, graduate schools and
other universities to which students are applying may require an
official copy of the student’s UW-Parkside transcript.

Under the Family Rights and Education Act of 1974 as amended,
UW-Parkside will not release a student’s academic transcript to a
third party without the student’s written consent. For this reason,
the Registrar’s Office/Student Records cannot honor telephone
requests for transcripts. To obtain an official transcript, students
or former students must submit a written request to the
Registrar’s Office/Student Records. Requests may be submitted
on a transcript request form, available at the Registrar’s
Office/Student Records, or they may submit a request in letter
form, with the following information:
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e The student’s printed name

¢ The student’s current address and telephone number

¢ The student’s Social Security or student identification number
* Approximate dates the student attended UW-Parkside

e Address to which the transcript should be sent

* Signature of the student requesting the transcript

e The appropriate fee

Transcript requests are processed within five working days; for an
additional charge, transcripts will be given priority service (sent
by first-class mail within 24 hours of the receipt of the request, or
processed immediately, if the request is made in person). This
transcript request information is also available on the Registrar’s
web page. Students who need only unofficial transcripts may
obtain them through self-service access to their Student Center
page in SOLAR (Student On Line Access to Ranger System) — the
online student information system.

The Advising and Career Center

Academic advising is coordinated at UW-Parkside by the
Advising and Career Center. (Wyllie 107 262-595-2040). Upon
admission to the university, every degree-seeking (matriculant)
student is assigned an academic adviser. An undeclared student is
assigned to an academic adviser in the Advising and Career
Center. A student who has declared a major is assigned to a facul-
ty member or department adviser from the department or pro-
gram. Except for the summer and winterim sessions, all degree-
seeking students are required to consult with their advisers before
registration. The registration system will not allow unadvised stu-
dents to register for fall or spring classes. Each term, advising
begins approximately two weeks prior to the registration period.

The Advising Center is also the place where students may obtain
copies of their DARS reports, permission to take a course overload
(more than 20 credits for the fall and spring semesters or more than
12 credits for the summer term), declaration of major forms, and
other academic information of all kinds. Add/drop forms, change of
name, address and adviser forms are available there.

The Advising and Career Center also offers a variety of career guid-
ance and counseling services for students, from deciding on a major
or entering or changing careers, including job search strategies,
career assessments, resume writing, and interviewing. These servic-

es are currently located in Wyllie Hall D173 (262-595-2452).

The Advising and Career Center also serves students by assisting
them in establishing internships (both paid and unpaid) and vol-
unteer opportunities that will strengthen students’ preparations
for their post-graduate professional lives.

Degree Audit Reporting System
(DARS)

DARS provides an automated report, which assists students in
determining the courses they must complete in order to graduate.
Students may obtain a DARS report from the Advising Center at
any time after they register for their first semester of courses.

Transfer course work: The Registrar’s Office/Student Records
applies transfer courses to general university requirements at the
time transfer students are admitted; therefore, the courses imme-
diately appear on the DARS report and apply toward general edu-
cation requirements. Transfer courses are applied toward major
requirements only upon the written direction of the student’s
major adviser or major department chair.

The DARS report is to be used as an advising tool, but it is not
an official representation of the student’s degree requirements
until an official review for graduation is completed. This review is
completed at the time the student submits the graduation appli-
cation/degree summary form with the appropriate fee, to the
Registrar’s Office/Student Records.

Access to Student Records

Under the Family Educational Rights and Privacy Act of 1974
(FERPA), students are entitled to review “official records, files,
and data directly related to them” which the university maintains.
The university has 45 days to comply with the students’ written
requests to review their records. Students may request a hearing
regarding any alleged “inaccurate, misleading, or inappropriate”
information in their official records and files. The university will
not release information from students records to a third party
without the student’s written consent except as permitted by sec-
tion 99.34, (a) (ii) of the Privacy Act. In accordance with this sec-
tion, the university will forward student records when requested
by a school in which the student seeks to enroll.

A challenge to information students deem erroneous or mislead-
ing should be made in writing and directed to the dean or direc-
tor of the appropriate office so that a hearing can be scheduled. In
most cases, the decision of the dean or director will be final. If stu-
dents find the decision unsatisfactory, they may place a statement
in their file setting forth any reasons for disagreeing with the deci-
sion. A student’s right to challenge information of record does not
extend to review of grades received unless the grade assigned by
the professor was inaccurately recorded in the student’s records.

In addition, the FERPA designates “directory information” data that
can be published or released routinely by the university to any inquir-
er. Directory information items are: name; address; telephone num-
ber; date of birth; major field of study; participation in officially rec-
ognized activities and sports; weight and height of members of athlet-
ic teams; dates of attendance to include current classification, and
withdrawal dates; degrees and awards received; the most recent educa-
tion agency or institution attended; initial registration date and e-mail
address. Any other information will not be given out without the stu-
dents’ specific written permission except for various legitimate educa-
tional interest or legal reasons.

Students have the right to inform the university that the above
listed directory information should not be released without
students’ prior consent. If students wish to restrict the release of
this information, they must complete and submit the appropriate
form in the Registrar’s Office/Student Records. These FERPA
holds remain in effect until the students submit a request in
writing to remove them.
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