Adventures in Lifelong Learning (ALL)
UW-Parkside, Tallent Hall, 900 Wood Road, Box 2000, Kenosha, WI  53141-2000
262-595-2793


To: ______________________________________

Date: _____________________________________

Thank you for accepting our invitation to present a class for Adventures in Lifelong Learning. This letter is to confirm the arrangements we have made informally.  We are looking forward to your class presentation.  
	
Date of presentation:  ____________________________________	
Time:  ________________________________________________	
Place:  ________________________________________________
Title:  _________________________________________________
Equipment needed:  ______________________________________
Hand out(s) copy/ies needed _______________________________
Brief class presentation description:





A short biography will be needed for you and your presentation.  This information will be used for our membership enrollment flyer and for your introduction at the class.  




Address:  __________________________________________
Phone:  ____________________________________________________
E-mail:  ___________________________________________________
Signature:  __________________________________________ Date:  ______________


[bookmark: _GoBack]Please return this form to your contact person by mail or email.		
Class Committee Member Contact information: email ________________________________
                                                                              phone ________________________________
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