[bookmark: _GoBack]COVID-19 Resources

General
· Resources from the UW System		
https://www.wisconsin.edu/coronavirus/covid-19-resources/ 

· American College Health Association Guidelines

Considerations for Reopening Institutions of Higher Education in the COVID-19 Era
https://www.acha.org/documents/resources/guidelines/ACHA_Considerations_for_Reopening_IHEs_in_the_COVID-19_Era_May2020.pdf    

· The Risks – Know Them – Avoid Them, Erin Bromage
https://www.wral.com/coronavirus/erin-bromage-virus-spread-particles-droplets/19094009/ 

· Colleges Are Deluding Themselves
https://www.theatlantic.com/ideas/archive/2020/05/colleges-that-reopen-are-making-a-big-mistake/611485/?utm_source=facebook&utm_medium=social&utm_campaign=share&fbclid=IwAR3ZrNL88VPctTGsJUB9LJv3Bek0ZCtHu8LceA2cfZ8GuKi6KO5_u3FWeIE

· Social distance approaches
https://www.wsj.com/video/as-countries-reopen-social-distancing-measures-remain-in-place/E554AE56-F21A-44CC-86E1-02CF9B455634.html 

· President of Purdue, President of Brown, & President Lane College & Executive Director American Public Health Association

https://www.help.senate.gov/hearings/covid-19-going-back-to-college-safely 

· Principles And Considerations Emerging From Lockdown

J:\Campus Info\Provost\principles-and-considerations-emerging-from-lockdown-june-2020.pdf

· High-risk : Statement on Disability and Campus Re-opening

https://docs.google.com/document/d/11RIcYNb-4EVl1ikpBeqO8RY-Dup2kT_ioCf_8sxV1MU/mobilebasic 

· Northeastern University - Workplace Safety Protocols  

https://news.northeastern.edu/coronavirus/reopening/workplace-safety-protocols/ 

· Nebraska State College System – State Colleges Lower Online Rate, Offer Opportunities for Degree Completion 

https://www.nscs.edu/news-detail/online-rate-degree-completion 
· Oregon State University – Face Covering Policy

https://policy.oregonstate.edu/UPSM/04-041_COVID19_face_covering 

· Center for disease control and prevention (CDC) - Returning from International Travel
 
https://www.cdc.gov/coronavirus/2019-ncov/travelers/after-travel-precautions.html 
Opening Plans

· Embry-Riddle Aeronautical University – Path Forward
https://erau.edu/-/media/files/university/pathforward-final-board20.pdf
Collateral and Best Practices

https://online.flippingbook.com/view/388002/16/

· Geneva College- Opening Up in Phases
https://www.geneva.edu/docs/stages-opening-up-in-pa.pdf

· University of Idaho – 4 step plan to reopen

https://www.uidaho.edu/-/media/UIdaho-Responsive/Files/health-clinic/covid-19/memos/memo-200501-green.pdf?la=en&hash=06B0E36E02CC2CDADC47689F3127A7643D33437D

· Indiana University
https://coronavirus.iu.edu/restart-report/

· University of Indianapolis – Phased Plan to Reengagement
https://uindy.edu/coronavirus/files/imc_20_uindy_covid_phases_fnl.pdf

· University of Kansas – Reactivation Framework and Planning

https://provost.ku.edu/sites/provost.ku.edu/files/docs/presentation-slides/Reactivation_Framework_20200501.pdf

· University of Lynchburg - Different Phase plan
https://docs.google.com/presentation/d/1xJ5FVbUaTNZwO-7O7FDRGHkRkt6XRK_Um2aH1acpnyA/edit#slide=id.g778c06104d_0_0

· Michigan Tech – 3 Step Plan
https://www.mtu.edu/flex/operations/steps/




· University of New Haven - The Phased Plan For Return To Campus

https://www.newhaven.edu/reopening/index.php 

· New Jersey Institute of Technology – Pandemic Recovery Plan 
https://digitalcommons.njit.edu/cgi/viewcontent.cgi?referer=&httpsredir=1&article=1009&amp;context=prp

· New York Institute of Technology - Re-Open Plan
https://www.nyit.edu/medicine/covid_19_communications#

· Northeastern University- Reopening Northeastern

https://news.northeastern.edu/coronavirus/ 

· Northwestern University – Phased Return to Campus

https://www.northwestern.edu/coronavirus-covid-19-updates/campus-return/index.html 

· Pepperdine University – Restoration Plan
https://emergency.pepperdine.edu/2020/05/15/a-message-from-president-gash-pepperdine-restoration-plan/

· University of South Carolina – Return to Work Plan
https://sc.edu/safety/coronavirus/employee-policies-procedures/return_to_work_plan/index.php

· Texas Tech University – Operational Phases
http://www.texastech.edu/downloads/ttus-memorandum-operational-phases-march-16-2020.pdf

· Tufts University – Returning to Campus

https://coronavirus.tufts.edu/sites/default/files/2020-06/Tufts_University_R2C_Guide_2020.pdf 

· University of Tulsa: ResilienTU: 2020-21

https://utulsa.edu/coronavirus/resilientu-2020-2021/

· Vanderbilt University – Return to Campus Plan

https://www.vanderbilt.edu/coronavirus/campus-return/ 

· Virginia institutions of higher education – Higher Education Reopening

https://www.governor.virginia.gov/media/governorvirginiagov/governor-of-virginia/pdf/Higher-Education-Reopening-Guidance.pdf 

· Wake Forest University – Wake Forest Response - FAQs

https://coronavirus.wfu.edu/frequently-asked-questions-faqs/ 

· Washington State University – Update on fall semester planning

https://news.wsu.edu/2020/06/10/wsu-president-kirk-schulz-provides-roadmap-fall-semester/ 

· Western Nevada College - WNC Announces Plan to Resume Campus Operations

https://www.wnc.edu/wnc-announces-plan-to-resume-campus-operations/

· Wheaton College – Fall 2020 FAQs for Students and Families 

https://www.wheaton.edu/fall-2020-campus-updates/fall-2020-faqs-for-students-and-families/

· University of Wisconsin River Falls - Return to Work Guidelines




· University of Wisconsin Stout - Return to Work Campus Guidelines



· UW-Whitewater – Warhawk Ready lan
https://www.uww.edu/documents/adminaffairs/hr/COVID%20Webpage/DRAFT%205-29%20Warhawk%20Ready%20Plan_Redacted.pdf 
 
· University of Wyoming – Principles and Objectives Underlying Consideration of
Restarting On-Campus Educational Experiences at University of Wyoming

http://www.uwyo.edu/trustees/_files/docs/2020-board-meeting-materials/2020_may_supplemental/covid19report_to_trustees.pdf 


In-person Instruction

Examples of in-person class arrangements universities are planning include:

· Holding in-class and online meetings synchronously
· Dividing classes into smaller groups and scheduling course meetings at different times
· Dividing classes into “lecture” and “lab/experiential” sections and scheduling separately
· Expanding scheduling footprint to include evenings/weekends  

· University of Mount Union (see bottom) https://www.mountunion.edu/fall-reopening-plan

· How Pandemic will change the teaching on campus

https://www.chronicle.com/article/How-the-Pandemic-Will-Change/248916?cid=wcontentgrid_hp_1b

Online Instruction

· Online 2.0 – Chronicle of Higher Education Report
J:\Campus Info\Provost\Online2.0v5.pdf

· Remote Teaching Resources (across multiple universities)

https://docs.google.com/spreadsheets/d/1VT9oiNYPyiEsGHBoDKlwLlWAsWP58sGV7A3oIuEUG3k/htmlview?fbclid=IwAR3JQFp0MDOD9_t0I5AEzF7NbNoScYhCF6l5KkBREwDuxdiJoP0fGijxfIg&urp=gmail_link#gid=1552188977 

· Carnegie Mellon University

Open Learning Initiative
https://www.cmu.edu/simon/
https://www.cmu.edu/news/stories/archives/2020/march/online-learning-tools.html
https://oli.cmu.edu/dr-richard-scheines-discusses-learning-engineering-community/

· Boston University
Remote Teaching Readiness Plan - http://www.bu.edu/provost/2020/03/09/remote-teaching-readiness-plan/

Teaching in an empty lecture hall - http://www.bu.edu/articles/2020/remote-teaching-learning-chemistry-during-covid-19-pandemic/

· ICAI (International Center for Academic Integrity)

https://www.academicintegrity.org/integritymattersblog/

· Discouraging cheating in Online Courses

https://files.eric.ed.gov/fulltext/EJ1057085.pdf

· 6 Ways Professors Can Combat Cheating in the Classroom

https://tophat.com/blog/professors-combat-cheating/

· Use of technological tool - Proctoring https://www.youtube.com/watch?v=uTYKjNRABQg 

· Going Remote With Integrity 2.0: Technological Tips & Techniques

https://www.academicintegrity.org/webinar/webinar-going-remote-with-integrity-2-0-technological-tips-techniques/ 

· Online Education & Authentic Assessment

https://www.insidehighered.com/advice/2020/04/29/how-discourage-student-cheating-online-exams-opinion 

· Going remote with Integrity

https://www.youtube.com/watch?v=44q3ESYn6hI&feature=youtu.be 

· Turning Remote this fall 

https://www.insidehighered.com/advice/2020/05/20/how-turn-springs-remote-courses-high-quality-online-courses-fall-opinion 

· Harvard Tells Faculty Most Teaching This Fall Will Likely Be Online

https://www.wbur.org/edify/2020/06/09/harvard-fall-online-teaching?fbclid=IwAR1vMxkDcLieEb961kN2mzli1am4IBV2Q3FLXcAW6bsukIyqwUAy5woPVqk 

Student Services, Activities, Residence Life

· Northern Arizona University
Health Services - https://in.nau.edu/campus-health-services/
   
Virtual Engagement Opportunities - https://in.nau.edu/peer-jacks/virtual-engagement/
	Virtual Career Services - https://in.nau.edu/career/

· Campbell University: All students to receive private rooms
https://news.campbell.edu/articles/all-students-to-receive-private-rooms-this-fall/

· Eastern Illinois University
Room assignments - https://www.eiu.edu/housing/roomoptions.php

· University of Georgia – Virtual and robotic graduation
https://www.wsj.com/video/graduation-goes-virtual-and-robotic-during-pandemic/F4DC0F5A-CE2A-4F48-953E-F0FBF3AAD2C1.html

Research Continuity

· Council On Governmental Relations - Institutional Resources on Ramping Up and Reopening

https://www.cogr.edu/institutional-resources-ramping-and-reopening 

· University of Colorado Boulder

https://www.colorado.edu/researchinnovation/sites/default/files/attached-files/rtr_guidance_full_0.pdf

· College of William & Mary – Lab Activities
https://sites.google.com/email.wm.edu/instructionalresilience/run-lab-activities

· Tulane University – Corona virus research and innovation 
https://tulane.edu/covid-19/research-and-innovation

· University of Delaware – Research for all department = Students/ faculty/ Funding/ Communication/ Forms/ Guidelines

https://research.udel.edu/

· University of Denver – Research Question /Answers of  COVID 19
https://www.du.edu/coronavirus/faq/faculty/research

· University of North Texas – Research Reopen Plan

https://research.unt.edu/unt-research-reopen-plan

· University of Oregon – Virtual Undergraduate Research Symposium

https://around.uoregon.edu/content/students-prep-virtual-undergrad-research-symposium 

HIPs Experiences

· Augustana College – Updated internship guidelines
https://www.augustana.edu/student-life/dean-students/coronavirus/internships

· Campbell University : Research Center creates hand sanitizer
https://news.campbell.edu/articles/research-center-creates-hand-sanitizer-to-defend-against-covid-19/

Faculty and students support COVID-19 response
https://news.campbell.edu/articles/campbell-public-health-supports-covid-19-re -sponse/

· Fairfield University – Micro-internships
http://info.parkerdewey.com/fairfield

· CDC announcement - Warning - Level 3, Avoid Nonessential Travel—Widespread Ongoing Transmission

https://wwwnc.cdc.gov/travel/notices/warning/coronavirus-global 

U.S. Students Abroad

American students overseas should return to the United States as soon as possible. Students abroad may face unpredictable circumstances, quarantine, and sudden travel restrictions. Adequate health care may not be available overseas.

The CDC recommends institutes of higher education (IHE) consider postponing or canceling upcoming student foreign exchange programs. In addition, CDC recommends IHE consider asking current program participants to return to their home country. https://travel.state.gov/content/travel/en/traveladvisories/ea/covid-19-information.html 

· Western Nevada College – Study abroad announcement

https://www1.wne.edu/academics/study-abroad/index.cfm?d

· Xavier University – Travel & Study Abroad

https://www.xavier.edu/coronavirus/travel-and-study-abroad

· Valencia College – Study Abroad

https://valenciacollege.edu/alerts/covid-19.php#abroad 


· U. S Immigration & Customs Enforcement
https://www.ice.gov/sevis/whats-new

· Optional Practical Training (OPT)/ Curricular Practical Training (CPT)– Suspension – By US Govt
 
https://www.fwd.us/news/opt-suspension /

Creative and Artistic Practice

· University of Findlay – Fine & Performing Arts / Events / Symposium

https://newsroom.findlay.edu/category/campus/arts/
https://newsroom.findlay.edu/category/campus/events/
https://newsroom.findlay.edu/category/campus/symposium/

· University of North Dame – Kylemore Abbey Global Centre, campus partners announce new program on literary works and films during pandemics

https://news.nd.edu/news/kylemore-abbey-global-centre-campus-partners-announce-new-program-on-literary-works-and-films-during-pandemics/

· University of Oregon – Performance / Arts/ Undergraduate research Symposium

https://around.uoregon.edu/content/intertwined-storytellers-move-online-fourth-annual-event
Scheduling

	Early opening:

· Notre Dame 
https://news.nd.edu/news/notre-dame-to-begin-fall-semester-on-campus-the-week-of-aug-10/

· Susquehanna University
 
https://www.susqu.edu/emergency/coronavirus-update/may-18-update 
Delayed opening:

· Ithaca College
https://www.ithaca.edu/news/college-plans-fall-opening 

· American University of Rome 

https://aur.edu/news/new-academic-calendar-fall-2020-aur 
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Message from the Chancellor 


Since January 2020, our campus has taken proactive measures to understand, prepare for and react to 


the coronavirus pandemic. In March, we initiated an unprecedented reduction in activities on our 


campus, eliminating face-to-face classes and events and striving to provide all eligible employees the 


support needed to perform their work remotely. Now that infrastructure for testing, tracing and 


treatment is in place, in line with national, state and county guidance, UW-River Falls is issuing campus-


specific guidelines for the safe return to some in-person activity.   


The UWRF Emergency Operations Center (EOC) has developed these guidelines in consultation with the 


Chancellor’s Cabinet, and following all official guidance from the CDC, State of Wisconsin Department of 


Health, Wisconsin Economic Development Corporation, UW-System Administration EOC, Pierce County 


Public Health and St. Croix County Public Health.  


This guidance should be considered in force starting May 18, 2020 and is subject to change or updates 


as government or agency parameters are modified or should health and safety concerns related to the 


pandemic evolve. Further guidance related to on-campus activities in fall 2020 is forthcoming. 


The primary focus of this guidance is for UW-River Falls employees. Supervisors are to be considered 


accountable for employee adherence to these guidelines, with Human Resources being the central 


resource should questions arise. Guidance regarding student or visitor presence on campus is 


referenced in the applicable locations. 
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Return to Campus – A Phased Approach 


Members of the campus community – faculty, staff, students, friends, visitors, and guests – want to 
know when they can and should return to campus. Planning performed by other colleges and 
universities across the country reveals that a college campus cannot be suddenly “opened up” and 
campus life returned to normal since the COVID-19 virus is still present in our communities and presents 
considerable public health risk. Instead, a phased approach should be used. 
 
This document provides the university with guidance on preparing for the loosening of restrictions put 
on campus operations. The timeline for gradual campus reopening must be determined using public 
health data. The Wisconsin Badger Bounce Back Plan, Wisconsin Economic Development Corporation’s 
Reopen Guidelines, Pierce County COVID-19 Call to Action, Pierce County Public Health COVID-19 
Business Toolkit, St. Croix County Health Advisory, City of River Falls Crushing COVID-19 Guide and 
American College Health Association Guidelines: Consideration for Reopening Institutions of Higher 
Education in the COVID-19 Era were used as framework for this document, as well as guidelines from 
the Centers for Disease Control and Occupational Safety and Health Administration. State and local 
orders regarding the phased reopening of campus will be followed. 
 
In general, the basic recommendations, as of May 18, can be summarized as follows:  


• Making sure that employees who are sick don't come to work. 


• Ensuring good respiratory and personal hygiene for everyone at work. 


• Prohibiting all non-essential University travel for employees. 


• Allowing telecommuting for all eligible employees for as long as possible. 


• Making sure employees have access to, and use, sanitizers and personal protective equipment 


as appropriate. 


• Following physical distancing and maximum occupancy guidelines. 


Prevailing Authority 


The more restrictive of all applicable public health orders associated with a location will prevail with the 


guidelines that are provided here. If the public health orders in a specific location are more restrictive 


than our campus guidelines, the public health orders will prevail. If our campus guidelines are more 


restrictive than public health orders in a location, our campus guidelines shall prevail. 


The ultimate internal authority regarding implementation of this plan will rest with the chancellor, with 


support from the UWRF Emergency Operations Center. 
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Scope: Sites 


The guidelines that are included in this document are applicable to all individuals (students, faculty, 


staff, contractors, visitors, alumni, parents, etc.) in the UWRF community regardless of their location.  


However, the local public health requirements of your jurisdiction may prevail over these guidelines. 


Included Sites in this Plan 


• Main University Campus / North and South of the South Fork River (Pierce County) 


• Campus Farm (Pierce County) 


• Mann Valley Farm (St. Croix County) 


• Hudson Center (St. Croix County) 


• Kao International House (Pierce County) 


Excluded Sites From this Plan 


• Dalkeith House in Scotland (Office of International Education) 
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Matrix of Guidelines 


The following matrix provides general guidelines for various units across the university community that 


may begin to reopen. It is important to note that some university operations included on the matrix may 


not immediately reopen due to staffing or other considerations. Refer to the Steps to Open Your Unit 


section for full guidelines. 


Timeline Under Safer at Home orders As of May 18, 2020 


Criteria Follow Safer at Home restrictions. Gatherings of up to 10 people may resume as 
long as added precautions are followed.*  


Facility 
Considerations 


University buildings closed except for essential 
functions. 


• Facilities Management must determine 
and post the occupancy of all locations 
that are approved for use.  


• Facilities Management will provide 
standardized signage and physical 
distancing markings for all locations that 
are approved for use. 


• Facilities management will provide 
guidance if furniture must be removed to 
limit seated attendance in spaces that are 
approved for use. 


University 
Operations 


Telecommuting encouraged for all employees.  
 
Essential university functions only with added 
precautions:*  
• Police Department 
• Custodial Staff 
• Facilities Management (Infrastructure, 


Heating Plant, Maintenance, Mailroom, 
Grounds) 


• Mailing, package delivery and Fast Copy to 
facilitate alternative learning  


• Division of Technology Services  
• Residence Life and Dining (essential 


services only) 
• CHILD Center (only if requested for 


services indicated in the Governor’s order) 
• Faculty and instructional staff only if 


essential to facilitate distance learning, to 
maintain critical research equipment or 
projects and to care for animals. 


• Business and Finance (only specific 
functions related to Financial Aid, HR, 
Student Billing, Accounting) 


• Admissions (as needed to process 
prospective student documentation) 


Telecommuting encouraged for all employees. 
 
University functions with summer operations 
may open with up to 10 people per unit and 
added precautions:*  
• Police Department 
• Custodial Staff 
• Facilities Management 
• Mailing, package delivery and Fast Copy to 


facilitate alternative learning  
• Division of Technology Services  
• Residence Life and Dining 
• CHILD Center 
• Faculty and instructional staff to facilitate 


summer registration, distance learning, to 
maintain critical research equipment or 
projects and to care for animals. 


• Business and Finance 
• Admissions 
• Chancellor’s Office and other Cabinet 


members 
• Emergency Operations Center 
• Fitness Center 
• Davee Library 
• Falcon Shop and retail locations 
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• Chancellor’s Office and other Cabinet 
members (only as needed, for example, in 
case of crisis escalation) 


• Emergency Operations Center (only as 
needed in case of crisis escalation) 


• Speech and Language Clinic 


Student 
Employees 


Essential employees only. Essential employees only on site, 
telecommuting encouraged. 


University 
Travel 


Essential travel only. All university-sponsored 
travel cancelled through June 30 with limited 
exceptions. 


Essential travel only. All non-essential 
University sponsored travel cancelled through 
December 31 with limited exceptions to be 
approved by Chancellor, Provost or CBO. 


Academic 
Delivery 


All courses offered in alternative/online 
method. 


All courses offered in alternative/online 
method. 


Lab 
Environments 


Essential lab operations only with added 
precautions.* No face-to-face courses or 
visitors. 


Essential lab operations only with added 
precautions.* No face-to-face courses or 
visitors.  


Residence 
Halls 


Essential occupancy only with added 
precautions.* 


Essential occupancy only with added 
precautions.* 


Food Service Essential dining only. Carry-out dining only 
with added precautions*. 


Essential dining only. Carry-out dining only 
with added precautions.* 


On-Site 
Visitors 


Essential visitors only with added 
precautions.* 


Essential visitors only with added 
precautions.* 


University 
Events 


No events. Events up to 10 people with added 
precautions.* Virtual events encouraged. 


Meetings Virtual meetings only. In-person meetings (regardless of location) up 
to 10 people with added precautions.* Virtual 
meetings encouraged. 


Faculty and 
Staff Offices 


Office use for essential employees only with 
prior approval and added precautions.* 
Telecommuting encouraged for all employees. 


Office use for employees with summer 
operations with prior approval and added 
precautions.* Telecommuting encouraged. 


Admissions Virtual visits only. Daily visits up to 10 people with added 
precautions.* Virtual visits encouraged. 


Varsity 
Athletics 


Follow NCAA/WIAC guidelines. Follow NCAA/WIAC guidelines. 


Fitness Center Closed. Virtual fitness classes only. Open, up to 10 visitors at a time with added 
precautions.* Fitness classes offered virtually. 


Outdoor 
Recreation 
Areas 


Closed. Non-contact recreation areas open, up to 10 
people at a time with added precautions.* 
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Davee Library Closed. Open, up to 10 visitors at a time with added 
precautions.* Curbside pick-up service 
encouraged. 


Textbook 
Services 


Mail order services only. Open, up to 10 visitors at a time with added 
precautions.* 


Bookstore and 
Other Retail 


Closed. Open, up to 10 visitors at a time with added 
precautions.* 


Speech and 
Language Clinic 


Teleservices only. Open, up to 10 visitors at a time with added 
precautions.* Teleservices encouraged. 


*Added precautions include: 


• Maintaining and enforcing physical distancing and maximum occupancy guidelines.  


• Discouraging physical contact, handshaking, shared supplies and materials. 


• Using PPE and face coverings as appropriate. 


• Performing regular health checks of employees; ensuring sick people are not allowed on 


campus. 


• Maintaining strict sanitation protocols.  


• Identifying and protecting those who are vulnerable/at higher risk. 


• Logging employees and visitors who are on campus, when possible. 
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Return to Campus Guidelines 


Steps to Open Your Unit 


Each unit must complete a set of steps to open and they must receive approval after a risk assessment is 


completed by the UWRF Police Department. Campus units that have been operating during the Safer at 


Home order should also review these steps to ensure their operations comply with the new 


requirements. 


1. Review all requirements for your unit in this document and discuss your plan to open with your 


dean/division leader. 


2. Research and understand recommendations provided by your “industry” professional 


organizations. 


3. Refer to CDC, OSHA and WEDC for recommendations associated to your “industry” guides. 


4. Review and implement each of the checklists provided in the appendices of this guide. 


5. Complete a fiscal review of your unit to determine if it is financially feasible to open your unit 


while following the requirements of this document.  


6. Complete the Return to Campus Plan located in Appendix B of this guide and submit your final 


request to police@uwrf.edu for approval. 


7. Once approval is granted, you may proceed to implement your plan. 


Safety Responsibility 


Unit leaders will be responsible for ensuring their unit follows applicable safety guidelines, including the 
checklists provided in the appendices of this guide. Failure to adhere to the provisions of this document 
may result in appropriate disciplinary action as provided under existing procedures applicable to 
students, faculty, and staff, and/or civil or criminal prosecution. Some units may have industry specific 
CDC, OSHA or other governing body requirements that must also be followed. 


Security and Access to Buildings 


In April 2020, ID Card access to buildings through electronic door access moved from an all-access 


system to an exception-based system. As unit leaders complete their analysis and submit their Return to 


Campus Plans for review, a determination will be made on the opening of buildings. At that time, 


specific building entrances will be identified for use and ID Card access will be modified according to the 


operational need of those units. It is important to note that building access and use will need to be 


balanced with the need for increased cleaning with limited staffing and limited supplies. Building access 


and use will be determined by the UWRF Police Department, in consultation with Facilities Management 


and the unit submitting the request.  
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Central Sanitation and Protective Equipment Supply Source 


Many of the guidelines require that the unit have a plan for sanitation. There are terms such as 


“frequently” and “often” that need to be determined by each unit. Those could mean after each visitor 


leaves the location, after each type of a certain transaction (i.e. credit card machine use) or other unit 


specific criteria. 


University departments should acquire the proper sanitation and protective equipment for their 


employees. Each unit leader should review recommendations for protective measures associated with 


their operation. 


It is essential that the university properly manage sanitation supplies, protective equipment and other 


crisis related materials. The supply chain for these types of materials is stressed and group purchasing   


through UW-System is being leveraged to obtain large quantities of materials. We must be diligent in 


being good stewards of these resources. 


Central Stores and Receiving has expanded their services to provide sanitation supplies and basic 


protective equipment for departments to purchase directly. All units should acquire these items through 


Central Stores. Use of P-cards to purchase items through suppliers like Staples or Amazon is strongly 


discouraged. Units should not hoard any supplies and should order only the quantity needed for just in 


time use. To purchase items through Central Stores, departments should use the Central Stores BP Logix 


form located on the UWRF Central Stores website. The department ordering the supplies will be charged 


for the items purchased.    


Individuals may utilize their own sanitizers and cleaning supplies to care for themselves or their own   


personal items. Sanitizers and cleaning supplies should be checked for effective composition against the 


CDC guidelines and should not be used to treat common spaces outside the individual’s personal space. 


Face Coverings 


It is strongly recommended that all employees wear a non-medical grade mask/face covering when 
interacting with other people or when physical distancing cannot be maintained. In doing so, employees 
will be setting the example that face coverings are preferred and acceptable in our community. 
Employees are encouraged to provide their own face covering and do not need to wear a face covering 
when in their individual office or other non-shared space. Employees with certain conditions may not be 
able to safetly wear face coverings and should not be required to.  
 
Employees working in areas with an increased risk of exposure, such as food service, facilities 
management or campus police, may be required to wear higher level personal protective equipment 
(PPE) depending on job duties and OSHA guidelines. Appropriate training and PPE will be provided to 
employees working in areas with an increased risk of exposure. 
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Employee Screening 


Each day, all UWRF employee reporting to work on campus will be required to complete a screening 
questionnaire which includes questions about symptoms, exposures and travel history. The screening 
questionnaire will be administered through BP Logix and reviewed by their supervisor.   
 


If an employee answers “Yes” to any items on 
the screening questionnaire and self-identifies 
symptoms prior to arriving to work on campus: 


If an employee shows symptoms after arriving 
to work on campus: 


1. Employee should immediately contact their 
supervisor to discuss whether to report to work.  
2. Employee should not report to work if they 
believe they may have a contagious disease.  
3. Employee should contact their health care 
provider and/or local health authorities. Use of 
sick or other leave such as vacation will be 
handled pursuant to existing UW System and 
UWRF policies and procedures. 
 


1. Employee should immediately notify their 
supervisor. A supervisor may direct the employee 
to leave work. 
2. Employee should contact their health care 
provider and/or local health authorities. Use of 
sick or other leave such as vacation will be 
handled pursuant to existing UW System and 
UWRF policies and procedures. 


Sick Leave Policy 


During the COVID‐19 pandemic, the university should reduce the risk of virus transmission between 
faculty, staff and students. One of the most critical elements of this process is implementing a plan to 
identify employees with suspected COVID‐19 based on their symptoms, exposure status, and/or travel 
history. Employees should be informed frequently of the conditions under which they should not report 
to work which should include: the employee has symptoms consistent with COVID-19, lives in a 
household with someone exhibiting fever or respiratory symptoms who either has not been tested for 
COVID‐19 or tested positive for COVID‐19, has had direct contact with a laboratory‐confirmed positive 
case verified by Public Health, or has recently had non-essential travel. Use of sick or other leave such as 
vacation will be handled pursuant to existing UW System and UWRF policies and procedures. 


Employees at High Risk for Developing Severe Complications of Illness 


Employees considered to be at high risk for serious complications of illness, including COVID-19, should 


consult with their supervisor to develop an appropriate work plan. Employees may arrange to work 


remotely pursuant to UW System telecommuting policies. Use of sick or other leave such as vacation will 


be handled pursuant to existing UW System and UWRF policies and procedures. 
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Appendix A - Definitions 


Physical Distancing 


We are adhering to the Center for Disease Control definition, which is as follows:  


Physical distancing means keeping space between yourself and other people outside of your home. To 


practice social or physical distancing: 


• Stay at least 6 feet (about 2 arm’s length) from other people. 


• Do not gather in groups. 


• Stay out of crowded places and avoid mass gatherings.  


In line with this definition, Facilities Management will work with each unit to provide signage, temporary 


occupancy placards for each room and tape on the floor. This will be based on information provided 


through the Return to Campus Plan that is completed by each unit leader. 


Unit Leaders 


Directors, supervisors, cabinet members, deans, department chairs and program leads are all examples 


of individuals that may be a unit leader.  


Essential Employees 


In reference to the Wisconsin Safer at Home Order, higher educational institutions received an 


exemption for essential employees to continue working for purposes of facilitating distance learning, 


performing critical research, or performing essential functions as determined by the institution. Based 


on subsequent communication from UW System President Ray Cross, it was specified that each 


institution has “broad authority to determine what constitutes an essential function.” Based on this 


guidance, UWRF senior leadership determined in March 2020 that the university functions listed below 


constitute essential functions and would allow only authorized employees to work on campus. 


• Police Department 


• Custodial Staff 


• Facilities Management (Infrastructure, Heating Plant, Maintenance, Mailroom, Grounds) 


• Mailing, package delivery and Fast Copy to facilitate alternative learning  


• Division of Technology Services  


• Residence Life and Dining (essential services only) 


• CHILD Center (only if requested for services indicated in the Governor’s order) 


• Faculty and instructional staff only if essential to facilitate distance learning, to maintain critical 


research equipment or projects and to care for animals. 


• Business and Finance (Financial Aid, HR, Student Billing, Accounting) 


• Admissions (as needed to process prospective student documentation) 


• Chancellor’s Office and other Cabinet members (only as needed in case of crisis escalation) 


• Emergency Operations Center (only as needed in case of crisis escalation) 
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Essential and Non-Essential Travel 


Pierce County Public Health’s recommendations regarding travel of residents should be considered 


applicable guidance for employees of UW-River Falls regardless of their campus work location.  


Residents are strongly encouraged to avoid non-essential travel outside their communities. 


a. Residents are allowed to travel to work or to take care of dependents. 


b. Residents who travel to the Twin Cities for work must be cautious and monitor themselves for 


symptoms. 


c. If a Pierce County resident does travel outside their community and engages in activities that 


compromise physical distancing, they should limit contact with non-household members for 14 


days and monitor symptoms closely. 


 


A restriction on our non-essential travel will decrease the chance of unwittingly taking the virus to 


another community or bringing it back into ours. By finding alternative means of meeting online we can 


increase our own safety while also contributing to the safety of the public at large. 


Furthermore, campus budgetary restrictions have resulted in a campus-wide ban on non-essential travel 


through December 31, 2020. Only travel approved by the Chancellor, Provost, or CBO is allowable at this 


time. 


Telecommuting 


As defined by UWRF’s AP-06-120 administrative policy, “Telecommuting is defined as a work 


arrangement in which employees do not commute to their assigned place of work, but instead, work 


from home.” UW-System interim policies that temporarily lifted the requirements for telecommuting 


are now suspended. Employees should refer to AP-06-120 and those procedures, including the 


application process, to request a telecommuting arrangement through their supervisor. 


Wherever possible, unit leaders and supervisors should work with employees to provide the ability to 


telecommute at least partially, if not fulltime, until the end of this crisis. This is especially true for those 


employees that are identified as a high risk for complications associated with COVID-19. 


Cellular WiFi Hotspots: UWRF’s telecommuting policy states, “Normal household expenses such as 


heating, internet, and electricity shall be non-reimbursable.” While these guidelines are in effect, unit 


leaders have temporary authorization to fund employee requests for AT&T WiFi hotspots from DoTS 


through their normal service request process. Unit budgets will bear the cost of the acquisition of the 


device and the on-going service charges. 
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Service Desks and Open Office Spaces 


“Open plan” office spaces (a/k/a office “cube” systems, movable partition offices, etc.) are to be 


considered a single space, individual office partition walls in a larger open space are not suitable 


barriers. An office complex with 20 office cubes will have to limit the number of individuals in the space 


to 10 individuals and physical distancing will be required as if barriers are not in place. All employees 


must maintain a physical distancing radius in all directions. 


Application of plexiglass to limit exposure at a service desk to break up face-to-face services may be a 


suitable mitigation, but it requires that many considerations be made. All installations must be 


completed by Facilities Management after approval of a risk assessment through University Police and 


the Public Health Department. 
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Appendix B – Return to Campus Plan (template) 


Mission:  [List the business operations that you are planning to reopen on campus] 


 


Background: [Provide background information on why employees should return to campus] 


 


Dates: [List the date the unit would reopen on campus] 


 


Impact:   [List the number of employees that would return to campus] 


   [Provide the buildings and rooms that would be used] 


   [Provide a fiscal narrative associated with expenses and income solvency or gap] 


 


Staffing:  [Identify the specific employees who would return to campus] 


 


Communication: [Describe the communication plan to inform employees of the return to campus 


process] 


 [Describe the communication plan regarding updates to the Return to Campus 


Plan] 


 


PPE / Safety: [Describe the safety plan for the business operation, including how physical 


distancing will be enforced, employee screening procedures that will be 


followed, PPE that will be used, facility preparations that will be completed, 


building entrances that will be used, cleaning and sanitizing procedures that will 


be followed]   


_____________________________________________________________________________________ 


 


Rejected: [For EOC use only. Placeholder for review comments from EOC and department] 


 


Approvals: [For EOC use only. Placeholder for documentation of approvals from Public 


Health, University Police, UWRF Emergency Operations Center, UWRF Senior 


Leadership] 
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Return to Campus Plan Best Practices 


• Business operations coincide with the Return to Campus guidelines.  


• Dates of reopening follow the Return to Campus guidelines. 


• Staffing model follows the Return to Campus guidelines for maximum room occupancy. 


• Business operations follow the facility and safety guidelines outlined in the Return to Campus 


toolkit. 
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Appendix C – Return to Campus Plan (sample) 


Mission: Faculty and staff return to campus for approved summer activities and to 


prepare for fall semester 2020. 


Background: Faculty and staff in _______ College have been telecommuting following 


campus decisions in line with the State of Wisconsin’s Safer at Home order. The 


Dean, assistant deans, administrative assistants, department chairs, and specific 


academic staff and university staff must access select university facilities in 


order to perform summer activities in preparation for courses scheduled for the 


fall 2020 semester. 


Dates: June 1, 2020, to August 23, 2020.    


Impact: Approximately N. faculty, administrators and staff will return to campus and use 


rooms X, Y and Z in _____Hall. The department has approximately $___ in S&E 


to purchase sanitation supplies. 


Staffing: ____(name)_____, ____(name)_____, ____(name)_____, ____(name)_____, 


____(name)_____, ____(name)_____, ____(name)_____, ____(name)_____  


Communication: The Dean will communicate directly with faculty and staff regarding who is 


approved to return to campus, hours of access and access methods. The Dean 


will also be responsible for communicating any changes to this plan to 


police@uwrf.edu for prior approval. 


PPE / Safety: The guidance in the UWRF Return to Campus Plan will be followed, including 


physical distancing, maximum occupancy guidelines, employee screening 


questionnaires, use of face coverings, hygience and sanitation protocols and 


prohibiting employees who show symptoms of possible COVID-19 infection 


from entering any campus building. High touch items such as magazines, 


common pens, reusable kitchen items and appliances will be removed. Hand 


sanitizer, disinfecting wipes, hand soap and disposable paper towels will be 


stocked and readily available. 


_____________________________________________________________________________________ 


 


Rejected: [For EOC use only. Placeholder for review comments from EOC and department] 


 


Approvals: [For EOC use only. Placeholder for documentation of approvals from Public 


Health, UWRF Risk Management, UWRF Emergency Operations Center, UWRF 


Senior Leadership]  
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Appendix D – UWRF Office Space Preparation Checklist 


 AT THE OFFICE ENTRANCE: 
1. Consult with Facilities Management to determine maximum capacity of waiting areas and 


reception areas to ensure six-foot distancing. Physical distancing floor markings will be provided 
by Facilities Management. Contact Mark Klapatch for consultation: mark.klapatch@uwrf.edu  


2. Consult with Facilities Management to determine if plexiglass barriers are appropriate at high-
visited areas where people must face each other and cannot maintain six-foot distancing 
(service counters, reception desks and retail counters). Plexiglass installation will be provided by 
Facilities Management, if appropriate. Contact Mark Klapatch for consultation: 
mark.klapatch@uwrf.edu  


3. Consult with Facilities Management to determine if furniture in waiting areas needs to be 
reduced or removed to ensure six-foot distancing. Contact Mark Klapatch for consultation: 
mark.klapatch@uwrf.edu 


4. Remove high-touch items such as magazines and common pens. 
5. Provide hand sanitizer at reception areas. 
6. Post signage reminding employees and students/visitors to check for symptoms of COVID-19 


and to not enter the office space if they are sick. Standard signage will be provided by Facilities 
Management. 


  
THROUGHOUT THE OFFICE: 


1. Consult with Facilities Management to determine maximum capacity of workspaces and 
breakrooms to ensure six-foot distancing. Contact Mark Klapatch for consultation: 
mark.klapatch@uwrf.edu 


2. Consult with Facilities Management to ensure workstations are separated by dividers or spread 
out workstations so employees can ensure six-foot distancing. Contact Mark Klapatch for 
consultation: mark.klapatch@uwrf.edu 


3. Limit use of shared equipment/electronics like phones, computers, printers, tools, etc. and 
provide sanitizing wipes for disinfection between employee use. 


4. Ensure handwashing sinks in breakrooms and bathrooms are stocked with soap and disposable 
paper towels. 


5. Reduce or remove furniture in breakrooms to ensure six-foot distancing. 
6. Remove reusable kitchen items and appliances (water dispensers, coffee makers, dishes, 


utensils, candy dishes). Replace with single use or no-touch options. Limit use of other 
appliances such as microwave ovens and refrigerators and provide sanitizing wipes for 
disinfection between employee use. 


7. Designate single location for packages and mail to be delivered. 
8. Post signage in breakrooms, bathrooms and common areas reminding employees to wash hands 


regularly. Standard signage will be provided by Facilities Management. 
9. Post signage in breakrooms, bathrooms and common areas reminding employees and visitors to 


minimize person-to-person contact (i.e. handshaking, high fives). Standard signage will be 
provided by Facilities Management. 
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Appendix E – UWRF Office Space Daily Safety Checklist 


 OFFICE SUITE (Responsibility of Unit Leaders and Supervisors) 
  
BEGINNING OF EACH DAY: 


1. Ensure all employees reporting to work on campus submit a self-assessment screening 
questionnaire through BP Logix. 


2. Disinfect high touch surfaces like door handles, light switches and reception areas. 
  
REGULARLY THROUGHOUT THE DAY: 


1. Monitor employees and visitors for symptoms of COVID-19. If an employee or visitor shows 
symptoms, the supervisor may respectfully ask the employee or visitor to leave for the 
protection of others.   


2. Disinfect high touch surfaces like door handles, light switches and reception areas. 
  
END OF EACH DAY: 


1. Disinfect high touch surfaces like door handles, light switches and reception areas. 
2. Restock hand sanitizer, sanitizing wipes, soap and paper towel supplies as needed. 


  
  
  
INDIVIDUAL OFFICES (Responsibility of Employees) 
  
BEGINNING OF EACH DAY: 


1. Wash hands prior to starting each work day. 
  
AT BREAK TIME: 


1. Disinfect high touch surfaces like door handles, light switches, desk surface, phones, computer 
keyboard and mouse. 


2. Wash hands before and after every break. 
  
REGULARLY THROUGHOUT THE DAY: 


1. Sanitize hands after blowing nose, coughing or sneezing, before interacting with other 
employees or visitors, when switching tasks, before and after breaks, after direct physical 
interaction with other employees or visitors, and when hands are visibly soiled. 


  
END OF EACH DAY: 


1. Disinfect high touch surfaces like door handles, light switches, desk surface, phones, computer 
keyboard and mouse. 


2. Wash hands at the end of each shift.  
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Appendix F – UWRF Employee Screening Questionnaire (sample) 


Employee Name:  __________________________________   Date/Time: _________________________  
 
 
If an employee answers “Yes” to any items on the screening questionnaire or shows symptoms after 
arriving to campus, they should contact their supervisor immediately. 
 


1. Do you currently have any of the following symptoms? (circle all that apply) 
  


Fever Cough Difficulty Breathing 


Feeling feverish Sore throat Loss of sense of taste or smell 


Chills Feeling of tightness in chest Abdominal pain (rarely) 


Muscle aches Shortness of breath Nausea (rarely) 


Headache Diarrhea 
 


  
2. Sometimes, people feel “off” before they develop symptoms. Do you feel “different” today than 


you did yesterday?  
  


Yes         No 


  
3. Is there anyone else in your household that has any symptoms?  


  


Yes         No 


  
4. In the past 14 days, have you been in contact with someone who was diagnosed with COVID‐19? 


  


Yes         No 


  
5. In the past 14 days, have you done any non-essential travel?  


  


Yes         No 


  
6. Do you have an above average temperature?  


 


Yes         No 


 
Employees should conduct these screenings in BP Logix on a daily basis before they report to work on 


campus. Employees are required to self-assess and self-report accurately. Supervisors are required to 


review all submitted forms on a daily basis. Completed questionnaires will be kept on file for one 


month. 
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Appendix G – References 


1. Centers for Disease Control: https://www.cdc.gov/coronavirus/2019-nCoV/index.html   


2. Occupational Safety and Health Administration: https://www.osha.gov/SLTC/covid-19/index.html  


3. ACHA Guidelines: Considerations for Reopening Institutions of Higher Education in the COVID-19 
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https://acha.org/documents/resources/guidelines/ACHA_Considerations_for_Reopening_IHEs_in_t


he_COVID-19_Era_May2020.pdf 


4. Wisconsin Badger Bounce Back Plan, April 2020: 


https://www.dhs.wisconsin.gov/publications/p02653a.pdf  


5. Wisconsin Economic Development Corporation’s Reopen Guidelines: https://wedc.org/reopen-


guidelines/ 


6. Pierce County Public Health COVID-19 Business Toolkit, May 7, 2020: 


https://www.co.pierce.wi.us/Public%20Health/PDF/Publications_Data/Business-Toolkit.pdf   


7. Pierce County Public Health Advisory: Pierce County COVID-19 Call to Action, May 15, 2020: 


https://www.co.pierce.wi.us/Public%20Health/PDF/Publications_Data/COVID-


19%20Posts/PH%20Advisory%2051520.pdf  


8. St. Croix County Health Advisory, May 15, 2020: https://www.sccwi.gov/951/St-Croix-County-


Health-Advisory  


9. City of River Falls Crushing COVID-19: A guide to recovery, May 7, 2020: 


https://www.rfcity.org/CrushingCOVID19 
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Message from the Chancellor 


Since January 2020, our campus has taken proactive measures to understand, prepare for and react to 


the coronavirus pandemic. In March, we initiated an unprecedented reduction in activities on our 


campus, eliminating face-to-face classes and events and striving to provide all eligible employees the 


support needed to perform their work remotely. Now that infrastructure for testing, tracing and 


treatment is in place, in line with national, state and county guidance, UW-River Falls is issuing campus-


specific guidelines for the safe return to some in-person activity.   


The UWRF Emergency Operations Center (EOC) has developed these guidelines in consultation with the 


Chancellor’s Cabinet, and following all official guidance from the CDC, State of Wisconsin Department of 


Health, Wisconsin Economic Development Corporation, UW-System Administration EOC, Pierce County 


Public Health and St. Croix County Public Health.  


This guidance should be considered in force starting May 18, 2020 and is subject to change or updates 


as government or agency parameters are modified or should health and safety concerns related to the 


pandemic evolve. Further guidance related to on-campus activities in fall 2020 is forthcoming. 


The primary focus of this guidance is for UW-River Falls employees. Supervisors are to be considered 


accountable for employee adherence to these guidelines, with Human Resources being the central 


resource should questions arise. Guidance regarding student or visitor presence on campus is 


referenced in the applicable locations. 
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Return to Campus – A Phased Approach 


Members of the campus community – faculty, staff, students, friends, visitors, and guests – want to 
know when they can and should return to campus. Planning performed by other colleges and 
universities across the country reveals that a college campus cannot be suddenly “opened up” and 
campus life returned to normal since the COVID-19 virus is still present in our communities and presents 
considerable public health risk. Instead, a phased approach should be used. 
 
This document provides the university with guidance on preparing for the loosening of restrictions put 
on campus operations. The timeline for gradual campus reopening must be determined using public 
health data. The Wisconsin Badger Bounce Back Plan, Wisconsin Economic Development Corporation’s 
Reopen Guidelines, Pierce County COVID-19 Call to Action, Pierce County Public Health COVID-19 
Business Toolkit, St. Croix County Health Advisory, City of River Falls Crushing COVID-19 Guide and 
American College Health Association Guidelines: Consideration for Reopening Institutions of Higher 
Education in the COVID-19 Era were used as framework for this document, as well as guidelines from 
the Centers for Disease Control and Occupational Safety and Health Administration. State and local 
orders regarding the phased reopening of campus will be followed. 
 
In general, the basic recommendations, as of May 18, can be summarized as follows:  


• Making sure that employees who are sick don't come to work. 


• Ensuring good respiratory and personal hygiene for everyone at work. 


• Prohibiting all non-essential University travel for employees. 


• Allowing telecommuting for all eligible employees for as long as possible. 


• Making sure employees have access to, and use, sanitizers and personal protective equipment 


as appropriate. 


• Following physical distancing and maximum occupancy guidelines. 


Prevailing Authority 


The more restrictive of all applicable public health orders associated with a location will prevail with the 


guidelines that are provided here. If the public health orders in a specific location are more restrictive 


than our campus guidelines, the public health orders will prevail. If our campus guidelines are more 


restrictive than public health orders in a location, our campus guidelines shall prevail. 


The ultimate internal authority regarding implementation of this plan will rest with the chancellor, with 


support from the UWRF Emergency Operations Center. 
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Scope: Sites 


The guidelines that are included in this document are applicable to all individuals (students, faculty, 


staff, contractors, visitors, alumni, parents, etc.) in the UWRF community regardless of their location.  


However, the local public health requirements of your jurisdiction may prevail over these guidelines. 


Included Sites in this Plan 


• Main University Campus / North and South of the South Fork River (Pierce County) 


• Campus Farm (Pierce County) 


• Mann Valley Farm (St. Croix County) 


• Hudson Center (St. Croix County) 


• Kao International House (Pierce County) 


Excluded Sites From this Plan 


• Dalkeith House in Scotland (Office of International Education) 
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Matrix of Guidelines 


The following matrix provides general guidelines for various units across the university community that 


may begin to reopen. It is important to note that some university operations included on the matrix may 


not immediately reopen due to staffing or other considerations. Refer to the Steps to Open Your Unit 


section for full guidelines. 


Timeline Under Safer at Home orders As of May 18, 2020 


Criteria Follow Safer at Home restrictions. Gatherings of up to 10 people may resume as 
long as added precautions are followed.*  


Facility 
Considerations 


University buildings closed except for essential 
functions. 


• Facilities Management must determine 
and post the occupancy of all locations 
that are approved for use.  


• Facilities Management will provide 
standardized signage and physical 
distancing markings for all locations that 
are approved for use. 


• Facilities management will provide 
guidance if furniture must be removed to 
limit seated attendance in spaces that are 
approved for use. 


University 
Operations 


Telecommuting encouraged for all employees.  
 
Essential university functions only with added 
precautions:*  
• Police Department 
• Custodial Staff 
• Facilities Management (Infrastructure, 


Heating Plant, Maintenance, Mailroom, 
Grounds) 


• Mailing, package delivery and Fast Copy to 
facilitate alternative learning  


• Division of Technology Services  
• Residence Life and Dining (essential 


services only) 
• CHILD Center (only if requested for 


services indicated in the Governor’s order) 
• Faculty and instructional staff only if 


essential to facilitate distance learning, to 
maintain critical research equipment or 
projects and to care for animals. 


• Business and Finance (only specific 
functions related to Financial Aid, HR, 
Student Billing, Accounting) 


• Admissions (as needed to process 
prospective student documentation) 


Telecommuting encouraged for all employees. 
 
University functions with summer operations 
may open with up to 10 people per unit and 
added precautions:*  
• Police Department 
• Custodial Staff 
• Facilities Management 
• Mailing, package delivery and Fast Copy to 


facilitate alternative learning  
• Division of Technology Services  
• Residence Life and Dining 
• CHILD Center 
• Faculty and instructional staff to facilitate 


summer registration, distance learning, to 
maintain critical research equipment or 
projects and to care for animals. 


• Business and Finance 
• Admissions 
• Chancellor’s Office and other Cabinet 


members 
• Emergency Operations Center 
• Fitness Center 
• Davee Library 
• Falcon Shop and retail locations 
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• Chancellor’s Office and other Cabinet 
members (only as needed, for example, in 
case of crisis escalation) 


• Emergency Operations Center (only as 
needed in case of crisis escalation) 


• Speech and Language Clinic 


Student 
Employees 


Essential employees only. Essential employees only on site, 
telecommuting encouraged. 


University 
Travel 


Essential travel only. All university-sponsored 
travel cancelled through June 30 with limited 
exceptions. 


Essential travel only. All non-essential 
University sponsored travel cancelled through 
December 31 with limited exceptions to be 
approved by Chancellor, Provost or CBO. 


Academic 
Delivery 


All courses offered in alternative/online 
method. 


All courses offered in alternative/online 
method. 


Lab 
Environments 


Essential lab operations only with added 
precautions.* No face-to-face courses or 
visitors. 


Essential lab operations only with added 
precautions.* No face-to-face courses or 
visitors.  


Residence 
Halls 


Essential occupancy only with added 
precautions.* 


Essential occupancy only with added 
precautions.* 


Food Service Essential dining only. Carry-out dining only 
with added precautions*. 


Essential dining only. Carry-out dining only 
with added precautions.* 


On-Site 
Visitors 


Essential visitors only with added 
precautions.* 


Essential visitors only with added 
precautions.* 


University 
Events 


No events. Events up to 10 people with added 
precautions.* Virtual events encouraged. 


Meetings Virtual meetings only. In-person meetings (regardless of location) up 
to 10 people with added precautions.* Virtual 
meetings encouraged. 


Faculty and 
Staff Offices 


Office use for essential employees only with 
prior approval and added precautions.* 
Telecommuting encouraged for all employees. 


Office use for employees with summer 
operations with prior approval and added 
precautions.* Telecommuting encouraged. 


Admissions Virtual visits only. Daily visits up to 10 people with added 
precautions.* Virtual visits encouraged. 


Varsity 
Athletics 


Follow NCAA/WIAC guidelines. Follow NCAA/WIAC guidelines. 


Fitness Center Closed. Virtual fitness classes only. Open, up to 10 visitors at a time with added 
precautions.* Fitness classes offered virtually. 


Outdoor 
Recreation 
Areas 


Closed. Non-contact recreation areas open, up to 10 
people at a time with added precautions.* 
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Davee Library Closed. Open, up to 10 visitors at a time with added 
precautions.* Curbside pick-up service 
encouraged. 


Textbook 
Services 


Mail order services only. Open, up to 10 visitors at a time with added 
precautions.* 


Bookstore and 
Other Retail 


Closed. Open, up to 10 visitors at a time with added 
precautions.* 


Speech and 
Language Clinic 


Teleservices only. Open, up to 10 visitors at a time with added 
precautions.* Teleservices encouraged. 


*Added precautions include: 


• Maintaining and enforcing physical distancing and maximum occupancy guidelines.  


• Discouraging physical contact, handshaking, shared supplies and materials. 


• Using PPE and face coverings as appropriate. 


• Performing regular health checks of employees; ensuring sick people are not allowed on 


campus. 


• Maintaining strict sanitation protocols.  


• Identifying and protecting those who are vulnerable/at higher risk. 


• Logging employees and visitors who are on campus, when possible. 
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Return to Campus Guidelines 


Steps to Open Your Unit 


Each unit must complete a set of steps to open and they must receive approval after a risk assessment is 


completed by the UWRF Police Department. Campus units that have been operating during the Safer at 


Home order should also review these steps to ensure their operations comply with the new 


requirements. 


1. Review all requirements for your unit in this document and discuss your plan to open with your 


dean/division leader. 


2. Research and understand recommendations provided by your “industry” professional 


organizations. 


3. Refer to CDC, OSHA and WEDC for recommendations associated to your “industry” guides. 


4. Review and implement each of the checklists provided in the appendices of this guide. 


5. Complete a fiscal review of your unit to determine if it is financially feasible to open your unit 


while following the requirements of this document.  


6. Complete the Return to Campus Plan located in Appendix B of this guide and submit your final 


request to police@uwrf.edu for approval. 


7. Once approval is granted, you may proceed to implement your plan. 


Safety Responsibility 


Unit leaders will be responsible for ensuring their unit follows applicable safety guidelines, including the 
checklists provided in the appendices of this guide. Failure to adhere to the provisions of this document 
may result in appropriate disciplinary action as provided under existing procedures applicable to 
students, faculty, and staff, and/or civil or criminal prosecution. Some units may have industry specific 
CDC, OSHA or other governing body requirements that must also be followed. 


Security and Access to Buildings 


In April 2020, ID Card access to buildings through electronic door access moved from an all-access 


system to an exception-based system. As unit leaders complete their analysis and submit their Return to 


Campus Plans for review, a determination will be made on the opening of buildings. At that time, 


specific building entrances will be identified for use and ID Card access will be modified according to the 


operational need of those units. It is important to note that building access and use will need to be 


balanced with the need for increased cleaning with limited staffing and limited supplies. Building access 


and use will be determined by the UWRF Police Department, in consultation with Facilities Management 


and the unit submitting the request.  
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Central Sanitation and Protective Equipment Supply Source 


Many of the guidelines require that the unit have a plan for sanitation. There are terms such as 


“frequently” and “often” that need to be determined by each unit. Those could mean after each visitor 


leaves the location, after each type of a certain transaction (i.e. credit card machine use) or other unit 


specific criteria. 


University departments should acquire the proper sanitation and protective equipment for their 


employees. Each unit leader should review recommendations for protective measures associated with 


their operation. 


It is essential that the university properly manage sanitation supplies, protective equipment and other 


crisis related materials. The supply chain for these types of materials is stressed and group purchasing   


through UW-System is being leveraged to obtain large quantities of materials. We must be diligent in 


being good stewards of these resources. 


Central Stores and Receiving has expanded their services to provide sanitation supplies and basic 


protective equipment for departments to purchase directly. All units should acquire these items through 


Central Stores. Use of P-cards to purchase items through suppliers like Staples or Amazon is strongly 


discouraged. Units should not hoard any supplies and should order only the quantity needed for just in 


time use. To purchase items through Central Stores, departments should use the Central Stores BP Logix 


form located on the UWRF Central Stores website. The department ordering the supplies will be charged 


for the items purchased.    


Individuals may utilize their own sanitizers and cleaning supplies to care for themselves or their own   


personal items. Sanitizers and cleaning supplies should be checked for effective composition against the 


CDC guidelines and should not be used to treat common spaces outside the individual’s personal space. 


Face Coverings 


It is strongly recommended that all employees wear a non-medical grade mask/face covering when 
interacting with other people or when physical distancing cannot be maintained. In doing so, employees 
will be setting the example that face coverings are preferred and acceptable in our community. 
Employees are encouraged to provide their own face covering and do not need to wear a face covering 
when in their individual office or other non-shared space. Employees with certain conditions may not be 
able to safetly wear face coverings and should not be required to.  
 
Employees working in areas with an increased risk of exposure, such as food service, facilities 
management or campus police, may be required to wear higher level personal protective equipment 
(PPE) depending on job duties and OSHA guidelines. Appropriate training and PPE will be provided to 
employees working in areas with an increased risk of exposure. 
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Employee Screening 


Each day, all UWRF employee reporting to work on campus will be required to complete a screening 
questionnaire which includes questions about symptoms, exposures and travel history. The screening 
questionnaire will be administered through BP Logix and reviewed by their supervisor.   
 


If an employee answers “Yes” to any items on 
the screening questionnaire and self-identifies 
symptoms prior to arriving to work on campus: 


If an employee shows symptoms after arriving 
to work on campus: 


1. Employee should immediately contact their 
supervisor to discuss whether to report to work.  
2. Employee should not report to work if they 
believe they may have a contagious disease.  
3. Employee should contact their health care 
provider and/or local health authorities. Use of 
sick or other leave such as vacation will be 
handled pursuant to existing UW System and 
UWRF policies and procedures. 
 


1. Employee should immediately notify their 
supervisor. A supervisor may direct the employee 
to leave work. 
2. Employee should contact their health care 
provider and/or local health authorities. Use of 
sick or other leave such as vacation will be 
handled pursuant to existing UW System and 
UWRF policies and procedures. 


Sick Leave Policy 


During the COVID‐19 pandemic, the university should reduce the risk of virus transmission between 
faculty, staff and students. One of the most critical elements of this process is implementing a plan to 
identify employees with suspected COVID‐19 based on their symptoms, exposure status, and/or travel 
history. Employees should be informed frequently of the conditions under which they should not report 
to work which should include: the employee has symptoms consistent with COVID-19, lives in a 
household with someone exhibiting fever or respiratory symptoms who either has not been tested for 
COVID‐19 or tested positive for COVID‐19, has had direct contact with a laboratory‐confirmed positive 
case verified by Public Health, or has recently had non-essential travel. Use of sick or other leave such as 
vacation will be handled pursuant to existing UW System and UWRF policies and procedures. 


Employees at High Risk for Developing Severe Complications of Illness 


Employees considered to be at high risk for serious complications of illness, including COVID-19, should 


consult with their supervisor to develop an appropriate work plan. Employees may arrange to work 


remotely pursuant to UW System telecommuting policies. Use of sick or other leave such as vacation will 


be handled pursuant to existing UW System and UWRF policies and procedures. 
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Appendix A - Definitions 


Physical Distancing 


We are adhering to the Center for Disease Control definition, which is as follows:  


Physical distancing means keeping space between yourself and other people outside of your home. To 


practice social or physical distancing: 


• Stay at least 6 feet (about 2 arm’s length) from other people. 


• Do not gather in groups. 


• Stay out of crowded places and avoid mass gatherings.  


In line with this definition, Facilities Management will work with each unit to provide signage, temporary 


occupancy placards for each room and tape on the floor. This will be based on information provided 


through the Return to Campus Plan that is completed by each unit leader. 


Unit Leaders 


Directors, supervisors, cabinet members, deans, department chairs and program leads are all examples 


of individuals that may be a unit leader.  


Essential Employees 


In reference to the Wisconsin Safer at Home Order, higher educational institutions received an 


exemption for essential employees to continue working for purposes of facilitating distance learning, 


performing critical research, or performing essential functions as determined by the institution. Based 


on subsequent communication from UW System President Ray Cross, it was specified that each 


institution has “broad authority to determine what constitutes an essential function.” Based on this 


guidance, UWRF senior leadership determined in March 2020 that the university functions listed below 


constitute essential functions and would allow only authorized employees to work on campus. 


• Police Department 


• Custodial Staff 


• Facilities Management (Infrastructure, Heating Plant, Maintenance, Mailroom, Grounds) 


• Mailing, package delivery and Fast Copy to facilitate alternative learning  


• Division of Technology Services  


• Residence Life and Dining (essential services only) 


• CHILD Center (only if requested for services indicated in the Governor’s order) 


• Faculty and instructional staff only if essential to facilitate distance learning, to maintain critical 


research equipment or projects and to care for animals. 


• Business and Finance (Financial Aid, HR, Student Billing, Accounting) 


• Admissions (as needed to process prospective student documentation) 


• Chancellor’s Office and other Cabinet members (only as needed in case of crisis escalation) 


• Emergency Operations Center (only as needed in case of crisis escalation) 
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Essential and Non-Essential Travel 


Pierce County Public Health’s recommendations regarding travel of residents should be considered 


applicable guidance for employees of UW-River Falls regardless of their campus work location.  


Residents are strongly encouraged to avoid non-essential travel outside their communities. 


a. Residents are allowed to travel to work or to take care of dependents. 


b. Residents who travel to the Twin Cities for work must be cautious and monitor themselves for 


symptoms. 


c. If a Pierce County resident does travel outside their community and engages in activities that 


compromise physical distancing, they should limit contact with non-household members for 14 


days and monitor symptoms closely. 


 


A restriction on our non-essential travel will decrease the chance of unwittingly taking the virus to 


another community or bringing it back into ours. By finding alternative means of meeting online we can 


increase our own safety while also contributing to the safety of the public at large. 


Furthermore, campus budgetary restrictions have resulted in a campus-wide ban on non-essential travel 


through December 31, 2020. Only travel approved by the Chancellor, Provost, or CBO is allowable at this 


time. 


Telecommuting 


As defined by UWRF’s AP-06-120 administrative policy, “Telecommuting is defined as a work 


arrangement in which employees do not commute to their assigned place of work, but instead, work 


from home.” UW-System interim policies that temporarily lifted the requirements for telecommuting 


are now suspended. Employees should refer to AP-06-120 and those procedures, including the 


application process, to request a telecommuting arrangement through their supervisor. 


Wherever possible, unit leaders and supervisors should work with employees to provide the ability to 


telecommute at least partially, if not fulltime, until the end of this crisis. This is especially true for those 


employees that are identified as a high risk for complications associated with COVID-19. 


Cellular WiFi Hotspots: UWRF’s telecommuting policy states, “Normal household expenses such as 


heating, internet, and electricity shall be non-reimbursable.” While these guidelines are in effect, unit 


leaders have temporary authorization to fund employee requests for AT&T WiFi hotspots from DoTS 


through their normal service request process. Unit budgets will bear the cost of the acquisition of the 


device and the on-going service charges. 
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Service Desks and Open Office Spaces 


“Open plan” office spaces (a/k/a office “cube” systems, movable partition offices, etc.) are to be 


considered a single space, individual office partition walls in a larger open space are not suitable 


barriers. An office complex with 20 office cubes will have to limit the number of individuals in the space 


to 10 individuals and physical distancing will be required as if barriers are not in place. All employees 


must maintain a physical distancing radius in all directions. 


Application of plexiglass to limit exposure at a service desk to break up face-to-face services may be a 


suitable mitigation, but it requires that many considerations be made. All installations must be 


completed by Facilities Management after approval of a risk assessment through University Police and 


the Public Health Department. 
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Appendix B – Return to Campus Plan (template) 


Mission:  [List the business operations that you are planning to reopen on campus] 


 


Background: [Provide background information on why employees should return to campus] 


 


Dates: [List the date the unit would reopen on campus] 


 


Impact:   [List the number of employees that would return to campus] 


   [Provide the buildings and rooms that would be used] 


   [Provide a fiscal narrative associated with expenses and income solvency or gap] 


 


Staffing:  [Identify the specific employees who would return to campus] 


 


Communication: [Describe the communication plan to inform employees of the return to campus 


process] 


 [Describe the communication plan regarding updates to the Return to Campus 


Plan] 


 


PPE / Safety: [Describe the safety plan for the business operation, including how physical 


distancing will be enforced, employee screening procedures that will be 


followed, PPE that will be used, facility preparations that will be completed, 


building entrances that will be used, cleaning and sanitizing procedures that will 


be followed]   


_____________________________________________________________________________________ 


 


Rejected: [For EOC use only. Placeholder for review comments from EOC and department] 


 


Approvals: [For EOC use only. Placeholder for documentation of approvals from Public 


Health, University Police, UWRF Emergency Operations Center, UWRF Senior 


Leadership] 
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Return to Campus Plan Best Practices 


• Business operations coincide with the Return to Campus guidelines.  


• Dates of reopening follow the Return to Campus guidelines. 


• Staffing model follows the Return to Campus guidelines for maximum room occupancy. 


• Business operations follow the facility and safety guidelines outlined in the Return to Campus 


toolkit. 
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Appendix C – Return to Campus Plan (sample) 


Mission: Faculty and staff return to campus for approved summer activities and to 


prepare for fall semester 2020. 


Background: Faculty and staff in _______ College have been telecommuting following 


campus decisions in line with the State of Wisconsin’s Safer at Home order. The 


Dean, assistant deans, administrative assistants, department chairs, and specific 


academic staff and university staff must access select university facilities in 


order to perform summer activities in preparation for courses scheduled for the 


fall 2020 semester. 


Dates: June 1, 2020, to August 23, 2020.    


Impact: Approximately N. faculty, administrators and staff will return to campus and use 


rooms X, Y and Z in _____Hall. The department has approximately $___ in S&E 


to purchase sanitation supplies. 


Staffing: ____(name)_____, ____(name)_____, ____(name)_____, ____(name)_____, 


____(name)_____, ____(name)_____, ____(name)_____, ____(name)_____  


Communication: The Dean will communicate directly with faculty and staff regarding who is 


approved to return to campus, hours of access and access methods. The Dean 


will also be responsible for communicating any changes to this plan to 


police@uwrf.edu for prior approval. 


PPE / Safety: The guidance in the UWRF Return to Campus Plan will be followed, including 


physical distancing, maximum occupancy guidelines, employee screening 


questionnaires, use of face coverings, hygience and sanitation protocols and 


prohibiting employees who show symptoms of possible COVID-19 infection 


from entering any campus building. High touch items such as magazines, 


common pens, reusable kitchen items and appliances will be removed. Hand 


sanitizer, disinfecting wipes, hand soap and disposable paper towels will be 


stocked and readily available. 


_____________________________________________________________________________________ 


 


Rejected: [For EOC use only. Placeholder for review comments from EOC and department] 


 


Approvals: [For EOC use only. Placeholder for documentation of approvals from Public 


Health, UWRF Risk Management, UWRF Emergency Operations Center, UWRF 


Senior Leadership]  
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Appendix D – UWRF Office Space Preparation Checklist 


 AT THE OFFICE ENTRANCE: 
1. Consult with Facilities Management to determine maximum capacity of waiting areas and 


reception areas to ensure six-foot distancing. Physical distancing floor markings will be provided 
by Facilities Management. Contact Mark Klapatch for consultation: mark.klapatch@uwrf.edu  


2. Consult with Facilities Management to determine if plexiglass barriers are appropriate at high-
visited areas where people must face each other and cannot maintain six-foot distancing 
(service counters, reception desks and retail counters). Plexiglass installation will be provided by 
Facilities Management, if appropriate. Contact Mark Klapatch for consultation: 
mark.klapatch@uwrf.edu  


3. Consult with Facilities Management to determine if furniture in waiting areas needs to be 
reduced or removed to ensure six-foot distancing. Contact Mark Klapatch for consultation: 
mark.klapatch@uwrf.edu 


4. Remove high-touch items such as magazines and common pens. 
5. Provide hand sanitizer at reception areas. 
6. Post signage reminding employees and students/visitors to check for symptoms of COVID-19 


and to not enter the office space if they are sick. Standard signage will be provided by Facilities 
Management. 


  
THROUGHOUT THE OFFICE: 


1. Consult with Facilities Management to determine maximum capacity of workspaces and 
breakrooms to ensure six-foot distancing. Contact Mark Klapatch for consultation: 
mark.klapatch@uwrf.edu 


2. Consult with Facilities Management to ensure workstations are separated by dividers or spread 
out workstations so employees can ensure six-foot distancing. Contact Mark Klapatch for 
consultation: mark.klapatch@uwrf.edu 


3. Limit use of shared equipment/electronics like phones, computers, printers, tools, etc. and 
provide sanitizing wipes for disinfection between employee use. 


4. Ensure handwashing sinks in breakrooms and bathrooms are stocked with soap and disposable 
paper towels. 


5. Reduce or remove furniture in breakrooms to ensure six-foot distancing. 
6. Remove reusable kitchen items and appliances (water dispensers, coffee makers, dishes, 


utensils, candy dishes). Replace with single use or no-touch options. Limit use of other 
appliances such as microwave ovens and refrigerators and provide sanitizing wipes for 
disinfection between employee use. 


7. Designate single location for packages and mail to be delivered. 
8. Post signage in breakrooms, bathrooms and common areas reminding employees to wash hands 


regularly. Standard signage will be provided by Facilities Management. 
9. Post signage in breakrooms, bathrooms and common areas reminding employees and visitors to 


minimize person-to-person contact (i.e. handshaking, high fives). Standard signage will be 
provided by Facilities Management. 
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Appendix E – UWRF Office Space Daily Safety Checklist 


 OFFICE SUITE (Responsibility of Unit Leaders and Supervisors) 
  
BEGINNING OF EACH DAY: 


1. Ensure all employees reporting to work on campus submit a self-assessment screening 
questionnaire through BP Logix. 


2. Disinfect high touch surfaces like door handles, light switches and reception areas. 
  
REGULARLY THROUGHOUT THE DAY: 


1. Monitor employees and visitors for symptoms of COVID-19. If an employee or visitor shows 
symptoms, the supervisor may respectfully ask the employee or visitor to leave for the 
protection of others.   


2. Disinfect high touch surfaces like door handles, light switches and reception areas. 
  
END OF EACH DAY: 


1. Disinfect high touch surfaces like door handles, light switches and reception areas. 
2. Restock hand sanitizer, sanitizing wipes, soap and paper towel supplies as needed. 


  
  
  
INDIVIDUAL OFFICES (Responsibility of Employees) 
  
BEGINNING OF EACH DAY: 


1. Wash hands prior to starting each work day. 
  
AT BREAK TIME: 


1. Disinfect high touch surfaces like door handles, light switches, desk surface, phones, computer 
keyboard and mouse. 


2. Wash hands before and after every break. 
  
REGULARLY THROUGHOUT THE DAY: 


1. Sanitize hands after blowing nose, coughing or sneezing, before interacting with other 
employees or visitors, when switching tasks, before and after breaks, after direct physical 
interaction with other employees or visitors, and when hands are visibly soiled. 


  
END OF EACH DAY: 


1. Disinfect high touch surfaces like door handles, light switches, desk surface, phones, computer 
keyboard and mouse. 


2. Wash hands at the end of each shift.  
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Appendix F – UWRF Employee Screening Questionnaire (sample) 


Employee Name:  __________________________________   Date/Time: _________________________  
 
 
If an employee answers “Yes” to any items on the screening questionnaire or shows symptoms after 
arriving to campus, they should contact their supervisor immediately. 
 


1. Do you currently have any of the following symptoms? (circle all that apply) 
  


Fever Cough Difficulty Breathing 


Feeling feverish Sore throat Loss of sense of taste or smell 


Chills Feeling of tightness in chest Abdominal pain (rarely) 


Muscle aches Shortness of breath Nausea (rarely) 


Headache Diarrhea 
 


  
2. Sometimes, people feel “off” before they develop symptoms. Do you feel “different” today than 


you did yesterday?  
  


Yes         No 


  
3. Is there anyone else in your household that has any symptoms?  


  


Yes         No 


  
4. In the past 14 days, have you been in contact with someone who was diagnosed with COVID‐19? 


  


Yes         No 


  
5. In the past 14 days, have you done any non-essential travel?  


  


Yes         No 


  
6. Do you have an above average temperature?  


 


Yes         No 


 
Employees should conduct these screenings in BP Logix on a daily basis before they report to work on 


campus. Employees are required to self-assess and self-report accurately. Supervisors are required to 


review all submitted forms on a daily basis. Completed questionnaires will be kept on file for one 


month. 
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