
ϭϮͬϭϰͬϮϬϮϬ����:� 

YƵŝĐŬ�'ƵŝĚĞ͗� 
W�ĂƌĚ�ZĞĐŽƌĚ�^ƵďŵŝƐƐŝŽŶ 

7KLV�4XLFN�*XLGH�LV�WR�DVVLVW�\RX�LQ�FRPSOHWLQJ�\RXU�3&DUG�5HFRUG�6XEPLVVLRQ�SURFHVV�� 

3URFHVV�6XEPLVVLRQ�6WHSV $GGLWLRQDO�,QIRUPDWLRQ 

�ŽǁŶůŽĂĚ��ƐƚĂƚĞŵĞŶƚ�ĨƌŽŵ�h^��ĂŶŬ�KŶůŝŶĞ /Ĩ�ƵƐŝŶŐ�Ă�DĂĐ͕�ƚŚĞ�&ŝƌĞĨŽǆ��ďƌŽǁƐĞƌ�ǁŽƌŬƐ�ďĞƐƚ 

/ĚĞŶƟĨǇ�ƚŚĞ�ƐƚĂƚĞŵĞŶƚ�ĚĂƚĞ�ŝŶ�ƚŚĞ�ƚŽƉ�ƌŝŐŚƚ�ĐŽƌŶĞƌ�
ŽĨ�ƚŚĞ�ƐƚĂƚĞŵĞŶƚ͘� 

zŽƵ�ŶĞĞĚ�ƚŚŝƐ�ĨŽƌ�ƚŚĞ��W>ŽŐŝǆ�ĨŽƌŵ�ĂŶĚ�ƚŽ�ŶĂŵĞ�ǇŽƵƌ�ĚŽĐƵŵĞŶƚ͘� 

hƐŝŶŐ��ĚŽďĞ��Ěŝƚ͗�^ƉĞĐŝĮĐĂůůǇ�ůŝƐƚ�/ƚĞŵƐ�WƵƌĐŚĂƐĞĚ�
ŝŶ�ƚŚĞ�Z��>>K��d/KE��Žǆ 

^ĞĞ�ƚŚĞ�ďĂĐŬ�ĨŽƌ�ĞǆĂŵƉůĞƐ 

hƐŝŶŐ��ĚŽďĞ��Ěŝƚ͗��ĚĚ�ƚŚĞ��ƵƐŝŶĞƐƐ�WƵƌƉŽƐĞ�ŝŶ�ƚŚĞ�
�h^/E�^^�WhZWK^����Žǆ 

^ĞĞ�ƚŚĞ�ďĂĐŬ�ĨŽƌ�ĞǆĂŵƉůĞƐ� 

ZĞĂůůŽĐĂƚĞ�ǇŽƵƌ�ĨƵŶĚŝŶŐ�ŝŶ�h^��ĂŶŬ��ĐĐĞƐƐ�KŶůŝŶĞ͕�
ŝĨ�ŶĞĞĚĞĚ͘ 

�K�EKd�����zKhZ�&hE�/E'�^dZ/E'�dK�d,��h^���E<�^d�d�Ͳ
D�Ed͘�WƵƫŶŐ�ǇŽƵƌ�ĨƵŶĚŝŶŐ�ƐƚƌŝŶŐ�ŽŶ�ƚŚĞ�ďĂŶŬ�ƐƚĂƚĞŵĞŶƚ�ĚŽĞƐ�
ŶŽƚ�ĂīĞĐƚ�t/^�Z�Žƌ�h^��K͘�/Ĩ�ǇŽƵ�ĚŽ�ŶŽƚ�ĚŽ�ƚŚŝƐ�ŝŶ�h^�K͕�ǇŽƵ�
ŵƵƐƚ�ƉƌŽĐĞƐƐ�Ă�:ŽƵƌŶĂů��ŶƚƌǇ�ĨŽƌŵ͘� 

'ĂƚŚĞƌ�Ăůů�/ƚĞŵŝǌĞĚ�ƌĞĐĞŝƉƚƐ�ĨŽƌ�ƚƌĂŶƐĂĐƟŽŶƐ�ŽŶ�
ƚŚĞ�W�ĂƌĚ 

^ŚŽƵůĚ�ŝŶĐůƵĚĞ͗��ĂƚĞ�ŽĨ�ƉƵƌĐŚĂƐĞ͕�ǀĞŶĚŽƌ�ŶĂŵĞ͕�ŝƚĞŵƐ�ƉƵƌĐŚĂƐĞĚ�
ĂŶĚ�ƉƌŝĐĞƐ͘�EŽƚĞ͗�ƐŽŵĞƟŵĞƐ�ƚǁŽ�ĚŽĐƵŵĞŶƚƐ�ŵĂǇ�ŚĂǀĞ�Ăůů�ƚŚĞ�
ŝŶĨŽƌŵĂƟŽŶ͕�ŝ͘Ğ͘�ƉĂĐŬŝŶŐ�ůŝƐƚ�ĂŶĚ�ĂŶ�ŽƌĚĞƌ�ĨŽƌŵ͘� 

�ĚĚ�ƌĞĐĞŝƉƚƐ�ŝŶ�ƚŚĞ�ŽƌĚĞƌ�ƚŚĞǇ�ĂƌĞ�ůŝƐƚĞĚ�ŽŶ�ƚŚĞ�
ƐƚĂƚĞŵĞŶƚ�ƵƐŝŶŐ��ĚŽďĞ͗�KƌŐĂŶŝǌĞ�Žƌ��ŽŵďŝŶĞ�
ƚŽŽůƐ͘ 

^ĞĞ�ƚŚĞ��ĚŽďĞ�ĂŶĚ��W>�ƚƌĂŝŶŝŶŐ�ŝŶ��ĂŶǀĂƐ�ĨŽƌ�ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ŚŽǁ�
ƚŽ�ĚŽ�ƚŚŝƐ͘� 

^ĂǀĞ�ƚŚĞ�ĚŽĐƵŵĞŶƚ�ĂƐ�KE��ƉĚĨ�ǁŝƚŚ�ƚŚĞ�ĂƉƉƌŽƉƌŝͲ
ĂƚĞ�EĂŵŝŶŐ��ŽŶǀĞŶƟŽŶ͗�W��Z�>�^dE�D�^d�d�Ͳ
D�Ed��d��;zzzzDD��Ϳ�W��Z�^D/d,ϮϬϮϬϭϬϯϬ 

/Ĩ�ƚŚĞƌĞ�ĂƌĞ�ŵƵůƟƉůĞ�ƉĞŽƉůĞ�ǁŝƚŚ�ƚŚĞ�ƐĂŵĞ�ŶĂŵĞ�ŽŶ�ĐĂŵƉƵƐ�Žƌ�
ǇŽƵ�ŚĂǀĞ�Ă�ĐŽŵŵŽŶ�ůĂƐƚ��ŶĂŵĞ͕�ǇŽƵ�ĐĂŶ�ƵƐĞ�ǇŽƵƌ�ĮƌƐƚ�ŝŶŝƟĂů�ĂŌĞƌ�
ǇŽƵƌ�ůĂƐƚ�ŶĂŵĞ͘� 

/Ĩ�ǇŽƵ�ŚĂǀĞ�ŵŽƌĞ�ƚŚĂŶ�ŽŶĞ�ĐĂƌĚ͕�ƉůĞĂƐĞ�ĂĚĚ�ƚŚĞ�ůĂƐƚ�ĨŽƵƌ�ĚŝŐŝƚƐ�ŽĨ�
ƚŚĞ�ĐĂƌĚ�ƚŽ�ƚŚĞ�ĞŶĚ�ŽĨ�ƚŚĞ�ĚŽĐƵŵĞŶƚ�ŶĂŵĞ͘ 

^Ƶďŵŝƚ�ƚŚĞ�ƌĞĐŽƌĚ�ŝŶ��W�>ŽŐŝǆ�ĂŶĚ�ĂŶƐǁĞƌ�Ăůů�ŽĨ�
ƚŚĞ�ƋƵĞƐƟŽŶƐ͘� 

EŽƚĞ͗�ŝĨ�ǇŽƵ�ĐŚŽŽƐĞ�z�^�ĨŽƌ�ĂŶǇ�ƋƵĞƐƟŽŶƐ�ƌĞŐĂƌĚŝŶŐ�ƉƵƌĐŚĂƐĞƐ�ŽŶ�
ƚŚĞ�ƐƚĂƚĞŵĞŶƚ͕�ǇŽƵ�ŵƵƐƚ�ĂůƐŽ�ĞŶƚĞƌ�ĐŽŵŵĞŶƚƐ�ƚŽ�ŝĚĞŶƟĨǇ�ƚŚĞ�ŝŶĚŝͲ
ǀŝĚƵĂů�ƚƌĂŶƐĂĐƟŽŶƐ͘� 

tŚĞŶ�ĐƌĞĂƟŶŐ�ǇŽƵƌ�ĐŽŵďŝŶĞĚ�W�&�ƚŚĞ�ĚŽĐƵŵĞŶƚ�ŽƌĚĞƌ�ƐŚŽƵůĚ�ďĞ͗� 

ϭ͘ h^��ĂŶŬ�^ƚĂƚĞŵĞŶƚ͕ 

Ϯ͘ dŚĞ�ĂĚĚĞŶĚƵŵ�ŝĨ�ǇŽƵ�ƵƐĞĚ�ŽŶĞ͕� 

ϯ͘ �ůů�ƌĞĐĞŝƉƚƐ�ŝŶ�ƐƚĂƚĞŵĞŶƚ�ŽƌĚĞƌ 



�ǆĂŵƉůĞ�ŽĨ�W�ĂƌĚ�ƐƚĂƚĞŵĞŶƚ�ǁŝƚŚ�/ƚĞŵƐ�WƵƌĐŚĂƐĞĚ�ĂŶĚ��ƵƐŝŶĞƐƐ�WƵƌƉŽƐĞ�ĂĚĚĞĚ͗ 

dŚĞ��ƵƐŝŶĞƐƐ�WƵƌƉŽƐĞ�ĨŽƌ�ĞĂĐŚ�ŝƚĞŵ�ƐŚŽƵůĚ�ďĞ�ůŝƐƚĞĚ�ŝŶ�ƚŚĞ��ƵƐŝŶĞƐƐ�WƵƌƉŽƐĞ�ďŽǆ͘��ĂĐŚ�ŝƚĞŵ�ŵĂǇ�ŚĂǀĞ�ŝƚƐ�
ŽǁŶ��ƵƐŝŶĞƐƐ�WƵƌƉŽƐĞ͘� 

KƉƟŽŶĂů�ĂĚĚĞŶĚƵŵ—WƵƌĐŚĂƐŝŶŐ��ĂƌĚ�>ŽŐ 

hƐĞ�ŽĨ�ƚŚĞ�ůŽŐ�ŝƐ�ŽƉƟŽŶĂů͘�/Ĩ�ŝƚ�ŝƐ�ĞĂƐŝĞƌ�ǁŚĞŶ�ǇŽƵ�ŚĂǀĞ�Ă�ůŽƚ�ŽĨ�ƉƵƌĐŚĂƐĞƐ—ŝŶ�ƉůĂĐĞ�ŽĨ—ŶŽƚ�ŝŶ�ĂĚĚŝƟŽŶ�ƚŽ�ƚŚĞ�

ŝŶĨŽƌŵĂƟŽŶ�ŽŶ�ƚŚĞ��ƐƚĂƚĞŵĞŶƚ͘�WůĞĂƐĞ�ƵƐĞ�ŽŶĞ�Žƌ�ƚŚĞ�ŽƚŚĞƌ͘ �� ŚƩƉƐ͗ͬͬǁǁǁ͘ƵǁƉ͘ĞĚƵͬĞǆƉůŽƌĞͬŽĸĐĞƐͬ

ďƵƐŝŶĞƐƐƐĞƌǀŝĐĞƐͬƉƵƌĐŚĂƐŝŶŐ-ĐĂƌĚ͘ĐĨŵ� Žƌ�ǇŽƵ�ĐĂŶ�ĮŶĚ��ƵƐŝŶĞƐƐ�^ĞƌǀŝĐĞƐ�&ŽƌŵƐ�ŽŶ�ƚŚĞ�^ƵƉƉŽƌƚ�^ĞƌǀŝĐĞƐ�ƉĂŐĞ�

ƵŶĚĞƌ�KƚŚĞƌ�ĨŽƌŵƐ 

�ǆĂŵƉůĞƐ�ŽĨ��ŽŵŵŽŶ�YƵĞƐƟŽŶƐ 

tŚĞŶ�ǇŽƵ�ůŽŐ�ŝŶ�ƚŽ��W�>ŽŐŝǆ͕�ǇŽƵ��ƐŚŽƵůĚ�ƐĞĞ�Ă��ƵƐŝŶĞƐƐ�^ĞƌǀŝĐĞƐ�ĚĂƐŚďŽĂƌĚ͘�dŚĞ�ĨŽƌŵƐ�ĂŶĚ�ǇŽƵƌ�ƐƵďŵŝƐƐŝŽŶ�
ƐŚŽƵůĚ�Ăůů�ďĞ�ŚĞƌĞ͘��ŽŶƚĂĐƚ�ǌĂďĞůΛƵǁƉ͘ĞĚƵ�/Ĩ�ǇŽƵ�ŶĞĞĚ�ĂƐƐŝƐƚĂŶĐĞ�ǁŝƚŚ��W�>ŽŐŝǆ͘� 

�W�>ŽŐŝǆ 

https://www.uwp.edu/explore/offices/businessservices/purchasing-card.cfm
https://www.uwp.edu/explore/offices/businessservices/support-services-and-financial-management.cfm#CP_JUMP_371538



