how do i?

PAGE BLEED

what is a page bleed?

In printing, it refers to printing that goes beyond the edge of the sheet after trimming. This makes sure your document’s colors
and images print right to the edge. For example, an 8 1/2 x 11 sheet with color printed to the edge should be printed on an 11 x 17
sheet with the color extending beyond the 8 1/2 x 11 print area.
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CREATING THE DOCUMENT
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Create a new InDesign document by going
to File > New. Specify what your document
size is and then click on the More Options
button. Your window should look like this:
At the bottom, there
is an option for
Bleed for Top, Bottom,
Inside, and Outside.
This is where you
enter your bleed
(generally
between .125 in and
.25 in). Select OK.

Your document should now have a red box
around it. This is where your bleed will be.
While designing, extend your colors and
pictures to the red line to make sure that you
will get color past
the edges of your
design.
NOTE: Do not
extend any
important parts
of your images
or any text into
the red box. You
will be cutting
off that area after
you print your
document.

You are now ready to design! Make sure to save often!
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EXPORTING THE DOCUMENT
After you finish designing your
document and are ready to have it be
printed, go to File > Export. Select where
you would like to export your PDF to. Click
Save. You should get a window that looks
like this:
First: make sure
that the Adobe
PDF Preset is set
to [High Quality
Print].

Second: Go to the
tab on the left side
titled Marks and
Bleeds. There we
will tell the PDF to use the bleed settings we set up in
Step 1. It will look like this:
To keep the bleed
settings, check the
checkbox
labeled Use Document Bleed
Settings under the
Bleed and Slug box.
During this process,
you can also add
crop marks (useful
lines for when you
want to cut out your project!). If you need help with
that, please see our guide “how do i? CROP MARKS”.
Click Export and you are done!

