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1. Click on LOGINS. 

2. Click on BP Logix to populate your name. 



2.   A visual Dashboard of tasks to be completed.

Your tasks to be completed.

Select a form.

Forms which are in process of being completed.  

This shows where the form is in the workflow. 

History of all the forms created. 

Employee Payroll Change Form



3.   Example of the Employee Payroll Change Form. Please note the red bar, you must fill 

out or the form will not be move forward.
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