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	January 3, 2019
TITLE CODE:	     
OFFICIAL TITLE:	     
WORKING TITLE:	     
DEPARTMENT:	
FTE:		     
PAY BASIS:		
APPOINTMENT TYPE:	
[bookmark: Check1][bookmark: Check2]EXEMPT:			|_| YES  |_|  NO
REPRESENTED:		|_| YES  |_|  NO
DATE FINALIZED:	Click here to enter a date.

POSITION SUMMARY
A clear concise statement explaining the major functions of the position.  Describes the overall end-result the job produces and why it exists.  1-2 sentences to give an overview of the job’s main purpose


RESPONSIBILITIES
Brief statements which summarize the work performed that is critical to the job’s existence and success.  Typically 4 -7 responsibilities are listed.  Percentages are not required.	

ESSENTIAL KNOWLEDGE AND ABILITIES



QUALIFICATIONS
EDUCATION, EXPERIENCE, TRAINING AND/OR CERTIFICATIONS
REQUIRED
· [bookmark: Text15]     
· [bookmark: Text16]     
·      
·      
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