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Handshake Reminders

* All students should be directed to apply on
Handshake

* Alink or screenshot of the Handshake job
posting is required for New Hire forms

« Atfter final determinations, update
application statuses

* Hired | Declined | Withdrawn App

* Contact Kaila Bingen with Handshake
questions: bingenk@uwp.edu
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Departure Forms/Questionnaires

Any time a student ENDS employment
(especially if it’s the end of the school year
and/or they’re graduating) complete the
Departure Form in BP Logix

* FYI -students can remain active during the summer
as long as employment will continue in the fall

NEW: Departure Questionnaire (automatically
sent to students after Departure Form is
submitted)

* Used for campus employment program assessment
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Updated Supervisor Guide

Supervisor
Guide
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Updated Evaluation Form

Student Employee Supervisor Guide I UWP

APPENDIX F: EVALUATION FORM

UW Parkside Student Employee Evaluation Form

Student Name:

Supervisor Name:

Job Title:

Evaluation Period Today’s Date

Please rate the student employee’s performance as “Meets” or “Doesn’t Meet” and provide
specific, qualitative feedback in the relevant competency categories. More information on
the NACE Career Readiness Competencies can be found here: www.uwp.edu/careerready

NACE Career Readiness Competencies

Career and Self-Development: Proactively develop oneself and one’s career through continual personal
and professional learning, awareness of one’s strengths and weaknesses, navigation of career
opportunities, and networking.

Student Rating (circle): Meets Doesn’t Meet | Supervisor Rating (circle): Meets Doesn’t Meet
Student Comments: Supervisor Comments:
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https://www.uwp.edu/explore/offices/humanresources/supervisors.cfm

UWP 294

|@! Earn credit
for current
work.

Already have or planning to get a

job or internship next semester?
Get more out of the experience by
earning credit towards graduation.

uwp.edu/creditforwork
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* Professional
development series
designed for student

employees

PROFESSIONAL DEVELOPMENT SERIES
e (Centered around the

NACE competencies

* Certificates of completion
* Facilitated by statf and community experts

 Fall dates and sessions coming soon!
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Student Employment Fair

ON-GAMPUS STUDENT

EMPLOYMENT FRIR

THU, SEP 8 | 11 AM-1PM

Upper Main Place, Wyllie Hall

To sign up:

https://uwparkside.qualtrics.com/jfe/form/SV 3w4SVdSaRbOkJkW

Include links to all job postings
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https://uwparkside.qualtrics.com/jfe/form/SV_3w4SVdSaRbOkJkW

THANK YOU!
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