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CHECKLIST FOR PROPOSAL SUBMISSION
Complete proposals help expedite review and processing. Incomplete submissions will be returned for additional information. The delay could result in the loss of funding for a proposal that might have otherwise been successful. 
To ensure that the review of your proposal is not delayed, please complete the checklist below before submitting 
your proposal.

☐You are classified as Faculty or Academic Staff.

☐The completed FASPOF Application Form is attached.

☐A statement of support from the department chair or supervisor is attached.

☐Cost-sharing funds from the department/unit, available start-up funds (if applicable), outside sources, and/or personal contributions of at least 30% will be contributed. Amounts and documentation for these sources (e.g., a letter from your Chair, external grant award letter, etc.) are included.   

☐The FASPOF Budget Form (xlsx) is attached.

☐Supporting document(s) such as a program/conference description, program agenda, acceptance letters (e-mails), and/or related expense documentation (registration, lodging, airfare, meals, etc.) attached in the order listed on the budget form. Dates and amounts on all documentation are highlighted.
	
	


The complete proposal and supporting documents must be sent in digital format as one pdf file via email to the FASPOF committee: FASPOF@uwp.edu.
