PLA Checklist for Faculty and Instructors

Parkside recognizes that college-level learning is not confined to the classroom and honors the learning accomplished in the workplace, in the military, through volunteer and service work, by self-directed study, in high school, and elsewhere by providing opportunities for prior learning assessment (PLA).  Two forms of internally administered PLA are available at Parkside:

· Challenge Exams aim to replicate the testing done throughout the semester in the course of a traditional class offering, providing an opportunity for students essentially to test out of having to take the class petitioned by demonstrating mastery of information and its application sufficient to fulfill course learning outcomes.  
· PLA Portfolios are research papers written to demonstrate the same thing, that the student’s learning from experience matches and fulfills the learning outcomes of the class they are petitioning.

The Center for Adult and Returning Students supports students through the process of contacting professors and completing the PLA activity.  If you have questions about PLA and the support available for it, contact us at adult@uwp.edu or call us at 262-595-3340.


Student Name: 
Student Email: 

Course petitioned for PLA: 
Type of PLA (Challenge Exam or PLA Portfolio): 


Checklist of PLA Activity 

· Shared Syllabus with the Adult Student Program Manager and student
· Answered questions about syllabus, if needed
· Talked with the Adult Student Program Manager about PLA, the student, and the course to determine if PLA seems appropriate
· Coordinated with the Adult Student Program Manager and the student to decide on format, to outline expectations for the PLA, and to discuss a timeline for it
· Approve PLA via PLA Approval Form when notified the student has submitted it
· Receive approval from Department Chair for PLA
· Assess PLA when Challenge Exam is taken or PLA Portfolio is submitted
· Return a pass/fail decision and feedback for the student to the Adult Student Program Manager via the Faculty and Instructor PLA Feedback Form
